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f YUKU PUK IT 


Reporting the Director General 
of Railroads 


By Rupert P. SoRelle 
M. Shaffer, 
McAdoo’s per 


past 


that William G 
of the Treasury 
of Railroads, 
President himself, is an execu 
affairs than 
the world to day. One of 
that he did after he had 
ippointed Director General of Rail 


l will be conceded learn that 
McAdoo, Secretary 
and Director General 

xt to the 


controlling bigger 


recently 
who has been doing Mr. 
sonal stenographic work during the 
year, had been appointed as assistant pri 


Joseph 


vate secretary to the Director General of 
Railroads. Like all big executives Mr. 
McAdoo always has his eyes open for the 
right man. It was inevitable that as soon 
ls of the country, fact he searcely as Shaffer established the personal con 
ed long enough to read the morning tact with Mr. McAdoo his ability would 
rs,” says a writer in the New York be put to the supreme use. Opportunity 

before he had Alfred H. Smith of does not wait languidly nowadays, if it 
New York Central Railroad delegated ever did. It was chance that gave Shaffer 


any 
man in 


first things 


lirect the operations of the lines east 


the opportunity to report a speech by the 


nic 


ic 


ago 


and 
rivers 


north 


of the Ohio and Secretary of the 


‘How 


1, 
Treasury ; 


it was ability 


People have said: 
he was to get that man Smith.’ 
the fortunate 
must be remembered that it would 
just as easy to choose a poor 
for the job. It is another striking 
e of how McAdoo’s decisions pan 


No 


selection was a one 


peen 


M r. McAdoo’s 
the right 
no surprise 


astonishing 
for the 
to 


wing of 
to choose 


ob, it 


man 
to 


was us 


that enabled him to turn that chance op 
portunity into a firm grip on one of the 
most important stenographic jobs in the 
country to-day. 

The picture that automatically comes 
into the field of vision when we think of 
the term “private secretary” is of one who 
performs a multitude of important duties 
relating to almost every subject connected 
with a particular executive's activities, but 
with no special technical skill as a stenog 
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rapher. Mr. Shaffer possesses abundantly all the 
necessary equipment of a private secretary, but he 
possesses also one super-qualification—he is an ex 
pert shorthand writer. It was his wonderful ability 
as a shorthand reporter that first attracted the 
attention of Mr. McAdoo. One of Mr. Shaffer's 
first jobs—before he became assistant private sec- 
retary——was to report the First Liberty Loan ad- 
dresses of Mr. McAdoo. He traveled 18,000 miles, 
not only reporting the addresses of the Secretary 
of the Treasury, but at the same time taking care 
of the vast grist of correspondence. Either one of 
these activities was a man’s size job, as will readily 
be imagined when it is remembered that Mr. Mc- 
Adoo, Secretary of the Treasury, has before him 
a few simple little tasks like handling the enormous 
finances of the United States Government, raising 
$18,000,000,000 or $21,000,000,000, for war pur- 
poses, and in addition has the management of 260, 


> : . ” ; Josern M. SuArrer 
000 miles of railroads with 1,600,000 employees ! 


What Mr. McAdoo thinks of Shaffer's ability was tersely put in a letter which h 
recently wrote: 

“In my work as Secretary of the Treasury and Director General of Railroads |] 
have, as you can well understand, an enormous range of matters to deal with, all of 
the greatest importance, where accuracy, Speed, skill and ability on the part of th 
head of my stenographic staff are absolutely indispensable. Shaffer is the only stenog 


rapher I have had in the past twenty years who has been able to deal entirely satis- 
factorily with the difficult and complicated work of my office. I could not replace him.’ 
One couldn’t add much to that if one were writing one’s own indorsement—and 
at the moment felt supremely satisfied with one’s superlative superiority. 
How Mr. McAdoo works, and is able to accomplish as much in a day as the ordi 
nary executive accomplishes in a week, is told in 
terestingly in the New York Sun. Mr. McAdoo works 


on a program. Says The Sun: 


Perhaps the outstanding characteristic of the man 
an almost uncanny ability to grasp the essentials of 
problem. Given a mass of information, he throws aside the 
non-essential factors as a threshing machine kicks out 
chaff. After his day’s program is completed, he goes home 
for dinner and spends a few hours afterward in review 
ing reports and papers made up for him in a huge packet 
by his secretary. He retires shortly before midnight. And 
right here comes an interesting and somewhat unusual trait 
of the man, which it may be hard for some people to 
believe. For believe it or not, Mr. McAdoo’s mind keeps 
right on working after he goes to sleep. In the period 
when his mind is being composed for sleep and when the 
subconscious mind is taking over the job of the conscious 
mind a series of questions and decisions comes before his 
mental vision. With many men who think deeply the sub 
conscious mind takes over many of the day’s problems an¢ 
gives back the answer at unexpected moments. Mr. Mc 
Adoo has found that his mind is up to such tricks and he 
places a tablet and pencil beside his bed. He is awakened 
at night by reports from this busy mind and he jots dow! 
on the pad notes bearing upon the questions. 


“When Mr. McAdoo is traveling,” Mr. Shaffer ™ 


lates, “he frequently calls upon me in the night t 
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take dictation about important matters 
that come to him in this way. On one 
occasion upon handing him a letter which 
he had dictated he asked me to sit down 
ind take a few more. I did not have a 
notebook with me and not having any- 
thing else handy, I pulled out three letters 
from my coat and began 
writing first on the en- 
velopes and then on the 
backs of the letters and 
finally across the faces 
of the letters. He still 
continued dictating ap- 
parently unconscious of 
my troubles and finally I 
grabbed a newspaper 
which was lying near by 
ind began writing on the 
m irgins. After I had 
written down one side of 
the newspaper the Secre- 


tary turned around to me 


with a twinkle 
in his eye, ‘Shaffer, I 
guess you had better go 
more pa- 


ind said 


ind get some 
per. 

One of Mr. Shaffer's fine characteristics 
is his loyalty to his chief, his appreciation 
of the wonderful man it is his privilege 
to work with in a cause which affects the 
liberty of the whole world. Another one is 
his ability to achieve what he sets his forces 
to work on. Right after he was graduated 
from the East Boston High School, he 
passed the United States civil service ex- 
amination, and was immediately appointed 
to a position in Washington. There he 
in contact with Mr. Swem and was 


Came 
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inspired by Swem’s great ability as a short- 
hand writer to perfect himself in the art. 
He did not stop until he had made himself 
one of the fastest and most accurate writers 
in the world. As a result his big oppor- 
tunity came. 

When the call to serve Secretary Mc- 
Adoo came, Mr. Shaffer 
was a student at Colum- 
bia University, but he 
sacrificed his course there 
because he felt that his 
highly specialized steno- 
graphic skill should be 
utilized in the most effec- 
tive way. 

What Mr. Shaffer will 
do next is a problem he is 
no doubt now working out 
in his own mind. It isn’t 
in him to stop at assistant 
private secretary even of 
so great a man as Mc- 
Adoo. But whatever it is 
Shaffer will accomplish it. 

The big opportunity 
beckoning to men with 
superior shorthand skill is 
again illustrated in the case of Mr. 
Shaffer's younger brother, Isadore, who 
was graduated from the East Boston 
High School last June before he was 
eighteen. Isadore held up the traditions 
of the Shaffer family by also becoming 
an expert with pen and typewriter. Re- 
sult: He is now private secretary to John 
Barton Payne, General Counsel to the 
Director General of Railroads. Both of 
the Shaffers were students of Miss Eliza- 
beth Fitzgerald. 





Shaffer's first Liberty 
trip with Secretary Mce- 
he visited one of the 
tion fields, and was invited 
up, and he did—wup to 
feet. The snapshot shows 
ilm and courageous one 
| to the flying words of the 
even when 





tary can be, 
ed by a flying machine. 
the news 

the machine is repos- 
peacefully on the ground! 


let us break 
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(The hey to these plates will be given next month 


/ 








THE GREGG WRITER FOR MAY 


All Except—lIl 








THE GREGG WRITER FOR MAY 


All Except—lll 




















THE GREGG WRITER FOR MAY 391 


All Except—IV 





Harold Dudley Greeley, Resident Manager, 
Walton School of Commerce, New York City 


» GZ 








Fighting for Democracy 


It seems to me that this is a time of privilege. All our principles, all 
our hearts, all our purposes, are being searched; searched, not only by our 
own consciences, but searched by the world, and it is time for the people of 
the states of this country to show the world in what practical sense they 
| have learned the lessons of democracy—that they are fighting for democrac 

because they believe it, and that there is no application of democracy which 
they do not believe in— Woodrow Wilson 
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The Government’s Recognition of 
Commercial Education 


HE recent appointment of F. G. 
Nichols of Rochester by the Fed 
eral Board for Vocational Educa 
tion to the post of Assistant Director for 
Commercial Education, marks 
tant epoch in the history of commercial 
The 


is the recogni 


an impor 


education in this country. 
of the Smith-Hughes Act 
tion of the importance of commercial edu 
cation and its place in any scheme of vo 
cational that teachers of these 
subjects have long sought. The provi 
sions of the Smith-Hughes Act in refer 
ence to commercial education are briefly: 


passage 


training 


The preamble of the Act describes it as fol 
lows: 

An Act to provide for the promotion of 
vocational education; to provide for co-opera 
tion with the states in the promotion of such 
education in agriculture and the trades and 
industries; to provide for co-operation with 
the states in the preparation of teachers of vo 
subjects; and to appropriate money 
its expenditure. 


cational 
and regulate 

lhe initial purpose of the Act, “To provick 
for the vocational education 
and the third purpose, “To provide for co 
operation with the states in the preparation 
of teachers of vocational subjects,” clearly in 
best known 


promotion of 


clude commercial, the oldest and 
type of vocational education 
Funds were appropriated (1) “for the pur 
pose of co-operating with the states in paying 
the salaries of teachers, supervisors, or di 
rectors of agricultural subjects, (2) the sal- 
aries of teachers of trade, home economics, 
and industrial subjects, (3) for preparing the 
teachers, supervisors, and directors of agri- 
cultural subjects, and teachers of trade and 
industrial and home economics subjects.” Ob 
viously no funds were appropriated to sub 
sidize any phase of commercial education 
In Section 6 of the Act the Federal Board 
for Vocational Education is required “to make 
or cause to have made studies, investigations 
and reports, with particular reference to their 
aiding the states in the establishment 
schools and classes and in giving 
commerce and commercial 
pursuits Such studies, investigations and 
reports shall include commerce and com- 
mercial pursuits and requirements upon com 
mercial workers and problems of ad 
ministration of vocational schools and of 
courses of study and instruction in vocational 


use in 
of vocational 
instruction in 


subjects 
An additional fund of $200,000 annually was 
appropriated to pay the expenses of the Fed 


eral Board for Vocational Education in carr 
ing out the provisions of the Act. 

In the fulfillment of its duty the Federal 
Board for Vocational Education has appointed 
an Assistant Director for Commercial Educatior 
and has planned to make very thorough studies 
in the various phases of commercial education 
to the end that the may be aided in 
giving instruction in this great field of voca 
tional education If the need for additional 
legislation is shown by these studies an effort 
may be made to secure it 


Mr. Nichols is best known 


men in commercial education in the coun 


states 


one of the 


He was formerly inspector of com 
education for the state of New 
York, and during the last few years has 
been Director of Commercial Education 
in the Rochester, New York, schools. Un 
der the administration of Mr. Nichols, the 
Federal Board’s work in commercial edu 
cation is sure to achieve splendid results 


oG° 


try. 
mercial 


Stenographer’s Errors 
Costly 


STENOGRAPHER cannot afford 
mistake. Why? Be- 


stenographer’s mistake 


to make a 
cause a 
means a lost job. 

When a plumber makes a mistake, h 
charges twice for it 

When a lawyer makes a mistake, it’s 
just what he wanted, because he has a 
chance to try the case all over again. 

When a carpenter makes a mistake, it's 
just what he expected, because the chances 
are ten to one that he never learned his 
business. 

When an electrician makes a mistake, he 
blames it on induction, because nobody 
knows what that is. 

When a judge makes a mistake, it be 
comes the law of the land. 

When a preacher makes a mistake, no 
body knows the difference. 

But a stenographer—he is different. He 
has to be careful. He cannot turn his 
mistakes into profit, or into a profession 


as other people do.— Demonstration 
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The LEARNER and HIS PROBLEMS 


A Department of Assistance for the Shorthand Learner and Others 
Conducted by Alice M. Hunter, 24 East 28th Street, New York City 


Its purpose is to make easier and more pleasant the road to shorthand skill. 
invites correspondence and contributions from teachers as well as from learners. 


The editor 








Military Service Tests Shorthand Skill 


By Sgt. John W. La Rue, Medical Research Laboratory, 
Air Service Signal Corps, U.S. Army 


(Teachers of shorthand frequently emphasize to their students the importance of know 
ing the principles and the necessity of a good foundation as the basis of expert work It 


- 


s not often, however, that we have an opportunity 
Aside from the special interest which attaches 


out from the stenographer’s point of view. 


to everything in connection with military service at the 
general value in showing students the attitude of the expert 
The demand for expert shorthand work is unprecedented, but standards 


write shorthand. 


to present an article which brings this 


this article has a 
toward learning to 


time, 
writer 


present 


ire high and a thorough preparation was never more essential than at this time.) 


HERE can be no doubt that air- 
- plane, rifle and machine gun play 

the superior parts in the final de- 
battle, but many other fac- 
tors, far from the actual fighting front, 
ire equally important. 
one, the importance of which cannot be 
seldom 


sion of a 
Among these is 


verestimated. However, it is 


brought to the mind of the reading public, 


simply because it offers no chance for 


flaming headlines. 

Were it not for the great clerical force 
which is now employed by our Govern- 
ment in both the army and civil service, 
the task of winning this war would be an 
infinitely more difficult one. 

Looking back over the work 
plished during the first year, one can see 
more clearly than ever before the great 
part that stenography plays in any emer- 
gency, and especially in such a one as 
was conceived by America’s entrance into 
this inferno. 


accom- 


Shorthand of a superior type is an ab- 
ite necessity and typing is indispens- 
le in conducting such a system of cor- 
respondence and reporting as is found in 
Both are large factors in 
transforming the chaos which existed at 
the beginning into a powerful and effi- 
cient machine. 

Never before has there been a change 
routine and system in the stenographic 


7) 


this division. 


abi 


field, such as has arisen at the present 
time in military clerical circles. 
minor detail to the most 
reports, every precedent of civilian secre 
taryship has been smashed and the entire 
system of correspondence, filing and re- 


From 


each massive 


porting is a changed one. 

Speaking from experience in the Medi 
cal Department, it is here that one prob 
ably meets with the greatest revision and 
consequent difficulties. 

The taking of dictation is made more 
difficult by the fact that one seldom finds 
two letters dealing with like cases, and in 
almost every item of correspondence there 
new phase. 
Those series of letters which are alike, are 
usually so nearly identical, and in most 


arises a new matter or a 


cases are such great num- 


bers, that one merely cuts a stencil and 
turns the mimeograph to a good advan- 


necessary in 


tage. 

Taking into consideration the fact that 
there is such a scarcity of similar letters, 
shorthand writers can readily see that it 
is next to impossible for one to develop 
the usual number of individual phrases. 
Without these phrases, the taking of dic 
tation as well as the matter of transcrip 
tion is made slower and far more difficult, 
as we all know. 

In independent work, the stenographer 
who makes a point of studying out the 
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greatest possible number of short yet log- 

outlines applicable to his particular 

saves himself much time and worry. 
thing can be done when he 
number of 
Practically every man who 


and 


is same 


s a great notes from the 
dictator. 
tates has his own peculiarities, 
illy not a few 
short time the se cretary may come 
be so well acquainted with these, that 


taking of dictation is rendered much 


“pet” sentences, and 


pler and doubly pleasant. 
Here again, the military differs widely 
m the civilian. Not only does the 
enographer take dictation from his own 
mediate superior, but also from many 
One required 
take notes from at least three or four 
each day, and often the number is 
greater. Of distinct 
tvle of his own, and while one will dic- 
slowly, clearly and evenly, the next 
ment may find one writing furiously 
keep pace with the rapid, spasmodic, 
1 rather unintelligible dictation of an 
er There is no means of adapting 
neself to such a great number of con 
flicting circumstances, and the shorthand 
as it has been 


sistant officers. may be 


course, each has a 


must be written exactly 
rht. No time-saving, individual phrases 

can be originated. 
When first entering upon this work, one 
be fairly swamped and sometimes fail 
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miserably both in taking dictation and in 
transcribing. 

There is a sure and quick remedy for 
such a condition, however, and it not only 
applies to this work which has arisen as 
the result of war, but also to any inde 
pendent endeavor. A thorough review of 
the textbook relieves the situation beauti 
fully. Special attention to the joined and 
disjoined prefixes and suffixes helps won 
derfully in this work, for of course, in 
the medical end of the game, one is com 
pelled to outline some gigantic terms and 
the advance principles are therefore of 
special importance. 

A secretary who takes no pride or in 
terest in his work, has no place in the 
cannot 


army stenographic force. If he 
with a 


take notes and transcribe them 
reasonable degree of speed and accuracy, 
and if he refuses to make an effort to im 
prove his work, the that 
within a very, very short time he will be 


chances are 


sweeping and dusting about the desks at 


which he formerly worked, while some 
one better qualified will take his position. 
If, however, his ability is up to standard, 
opportunities for promotion are numerous, 
and anyone who is contemplating the 
question of getting into war work, can do 
than to this branch of 


no better enter 


the service. 


oOo 


The Great Stepping-Stone 


OT long ago John P. Green was 
N asked to what he attributed his 
position as vice-president of the 
Pennsylvania Railroad, and he promptly 
d: “To shorthand.” This is no un- 
thing, for so many high officials 
ealize that their ability to write short- 
hand was the stepping-stone to advance- 
ment that most ambitious young people 
-day recognize the knowledge of short- 

hand as an invaluable asset. 
here were not more than half a dozen 
xpert stenographers in Philadelphia at 
that time and one day a friend who knew 
hat Mr. Green could write shorthand 
lly told him that Thomas A. Scott 


of the Pennsylvania Railroad wanted a 
good secretary who knew stenography. 

That was John P. Green's first railroad 
job, but it was not his last one. He rose 
from post to post until he became senior 
vice-president in charge of that company’s 
stupendous financial operations. 

“Did stenography assist you in any 
other way than to bring you to Mr. Scott?” 
I inquired. 

“Immensely,” said he, “and I made use 
of it every day, and do still.” 

Moral: The lad who side-steps useful 
information may be avoiding at the same 
time a $35,000 position—The Stenog- 


rapher 
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Letters on Drills XVII—XX 
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Summer Courses for Teachers 


HE number of schools offering teach 
I ers’ courses in shorthand, either in 
the regular or summer sessions, re- 
veals very clearly an appreciation of the 
fact that not only must the ranks of com- 
mercial teachers be rapidly recruited, but 
that the universities, colleges and schools 
are prepared to give the necessary train- 
ing. In order that prospective teachers 
throughout the country may have the bene- 
fit of the information that has been re- 
ported to us, we are submitting a list of 
institutions that will offer such courses 
in the system of shorthand with which our 
readers are familiar. 


Colleges and Universities 
Adelphi College, Brooklyn, New York. 
Columbia University, New York City. 
New York University, New York City. 
The People’s College, Ft. Scott, Kans. 
Highland Park College, Des Moines, Iowa. 
Des Moines College, Des Moines, Iowa. 
University of New Jersey, New Brunswick, 
N. J. 
Martin College, Pulaski, Tenn. 
University of South Dakota, Vermilion, S. Dak. 
College of Wooster, Wooster, Ohio. 
Meridian College, Meridian, Miss. 
Yankton College, Yankton, S. Dak. 
Agricultural and Mechanical College, Agricul- 
tural College, Miss. 
Eastern College, Manassas, Va. 
Brigham-Young College, Logan, Utah. 
University of California, Berkeley, Cal 
University of Nebraska, Lincoln, Nebr. 
De Pauw University, Greencastle, Ind. 
Findlay College, Findlay, Ohio. 
University of Oklahoma, Normal, Okla. 
University of Texas, Austin, Tex. 
Buena Vista College, Storm Lake, Iowa. 
Billings Polytechnic Institute, Polytechnic, 
Mont. 
Simpson College, Indianola, Iowa. 
Davis & Elkins College, Elkins, W. Va. 
Ohio Northern University, Ada, Ohio. 
McPherson College, McPherson, Kans. 
Augustana College, Rock Island, II. 
Simmons College, Boston, Mass. 
Western Union College, Le Mars, Iowa 
Ottawa University, Ottawa, Kans. 
Elon College, Elon, N. C. 
College of the City of New York, New York 
City. 
Bethany College, Lindsborg, Kans. 
University of N. Dakota, University, N. 
University of Montana, Missoula, Mont. 
University of Arkansas, Fayetteville, Ark. 
Bethel Women’s College, Hopkinsville, Ky. 
University of Pittsburgh, Pittsburgh, Pa. 
Hillsdale College, Hillsdale, Mich. 
University of Virginia, University, Va. 


Dak. 


Valparaiso University, Valparaiso, Ind. 
University of lowa, lowa City, Iowa. 
Hunter College, New York City. . 
University of Porto Rico, San Juan, P. R 
State College of Washington, Pullman, Was! 
Port Arthur College, Port Arthur, Tex 


Normal Schools 
School, 


State Normal Willima: 


Conn. 

State Normal School, Ke irney, Nebr. 

lowa State College, Cedar | 
lowa. 

State Normal School, Warrensburg, Mo. 

State Normal School, Emporia, Kans. 

Northern Normal and Industrial School, Alx 
deen, S. Dak 

Northwestern Normal School, Talequah, Okla 

State Normal School, Cape Girardeau, Mo 

First District Normal School, Kirksville, Mo 

State Normal School, Plattsburg, N. Y. 

Illinois State Normal University, Normal, I! 

State Normal School, Peru, Nebr. 

Western Tennessee State Normal School, M« 
phis, Tenn. 

State Normal School, Valley City, N. Dak 

State Normal School, Whitewater, Wis. 

Los Angeles State Normal School, Los Angeles, 
Cal. 

New Mexico 
N. Mex. 

Southern Normal University, Carbondale, II! 

Western State Normal School, Bellingham, 
Wash. 

Western 
Mich. 


Praining 


Teachers’ 


Normal University, Las Vegas, 


State Normal School, Kalan 
Private Schools 

Ferris Institute, Big Rapids, Mich. 

The Taylor School, Philadelphia, Pa. 

Wisconsin Commercial Academy, Milwaukee, 
Wis. 

Heald’s College, San Francisco, Cal. 

Bay Path Institute, Springfield, Mass. 

Rider-Moore & Stewart School, Trenton, N 

Rochester Business Institute, Rochester, N. 

Bowling Green Business University, Bowling 
Green, Ky. 

Gem City Business College, Quincy, III. 

Hoel’s Business College, Grand Junction, ( 

Latter-Day Saints Business College, Salt Lak 
City, Utah. 

Gregg School, Chicago, II. 

Cleary College, Ypsilanti, Mich. 

The Business Institute, Detroit, Mich 

Link’s Business College, Portland, Oreg 

['win City Business College, St. Paul, Mint 

Bryant & Stratton Commercial School, P: 
dence, R. I 

Danbury Business Institute, Danbury, Cor 

Salem Commercial School, Salem, Mass 

Cedar Rapids Business College, Cedar Ra 
lowa. 

Wilson’s 
Wash. 

Astoria Business College, Astoria, Oreg 


J 


Business College, S« 


Modern 
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Membership in the O.G. A. is granted only to 
those whose notes show artistic merit. Thou- 
sands of writers have added immeasurably to 


skill by preparing the O. G. A. 


Membership gives you a prestige that you can- 


their tor 


not acquire in any other way. You may not 
succeed the first time you try: the standard is 
very high: that is why membership is worth 


u hile 
The emblem of the clan is shown above. The 


three sides of the triangle represent “accuracy, : 
“theory.” “beauty.” the three qualities upon 
which artistic writing 1s based. Members are 
entitled to wear an O. G. A. emblem. A< cir- 


cular about these will be sent upon request. 


How to become a member: Make two copies of 


the O. G. A. test. Send one to the editor of 
this department; retain the other to compare 
with the shorthand plate which will appear 
later. If your notes are up to the standard, you 
will be awarded a certificate of membership 
and your name will be published in the Gregg 
Writer; if you fail, your notes will be returned 
with criticisms. 


The Certificate of Superior Merit is awarded to 
those whose notes reflect a very high degree of 
artistic merit. It is the highest certificate that 
is awarded for artistic shorthand writing. 


Examination fees: An examination fee of twen- 
ty-five cents must accompany each test. A test 
is good only until the 15th of the month fol- 
lowing publication. 








Results of the Fifth Annual Contest 


N¢ E the for 
premacy has been waged and a hard 
More than 2,100 com- 
ranks. 


more struggle su- 


O 


nts 


fight it was! 
the 
from 


entered Papers have 
in 
Union, as well as from Canada, Porto 
ind Hawaii. Yes, and 
mens from England and Ireland have 
ssed the censor and braved the Atlantic 
hese hard the 
in quantity 
The quality 
work submitted has undoubtedly 
ded that of 
fact is particularly encouraging as it 
that the work done in this depart- 
each month and 


received states 


torty-one 


even some 


times to join forces 
here.” But not only 
claim a great victory. 
contest. 


any previous 


in our annual con- 


is not been in vain 


The Prize Specimens 


h is al 
difficult 
that 
our readers will 
nder why the judges have decided 
the first prize—a check for fifteen 


winners 
though 


howe ver, 


of the 
interesting, 


] 
Selection 
t*¢ n 


We 


king at his notes, 


in 


are quite sure, 


dollars—to Mr. W. C. Blackwell of Harl- 
eston, Norfolk, England. The uniform 
grace and accuracy of his outlines are a 
real joy to any lover of shorthand. At 
the time this article is being written, we 
have not seen a proof of the reproduction 
that is to appear in the magazine. but we 
sincerely hope that but little of the beauty 
of the original copy will be lost in the 
process. 

The winner of the prize—a 
check for ten dollars Mrs. J. P. 
Peterson of Humboldt College, Minneap- 
Mrs. Peterson has been 
for an enthusiastic teacher 
and of shorthand. 
Not only has she advocated it to her stu- 
but has been indefatigable in 
her efforts to pertect her own style of 
writing. Our readers will recall that last 
year Mrs. Peterson won third place in the 
Blackboard Contest and 
given Honorable Mention in the Fourth 
Annual O. G. A. Contest. But evidently 
she had decided not to stop there. In 
submitting her notes for the Fifth Annual 


second 


18 


olis, Minnesota. 


many years 


great admirer artistic 


she 


dents, 


Teachers’ was 
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Mr. Blackwell’s Notes Mrs. Peterson’s Notes 


First Prize Second Prize 
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Contest, she writes in part: “I presume 

are deluged with copies by this time 
ind that the competition will be 
Little did she suspect, how 


closer 


in ever.” 


er, just how close it would really be. 


[here was considerable disagreement 


mong the judges as to who should bi 

ntitled to the The 

netitor of Mrs. Peterson Miss 
Vollum of Leigh-on-Sea, 


England. After much discussion and com 


com 
Bea 


Essex, 


second place 
was 


irison of notes it was finally decided that 
official prize tor the 
awarded to Mrs. Peterson since 
lum had already attained that 
r last year's contest and could not, un 


second place be 
Miss Vol 
honor in 
com 


ler one interpretation of the rules, 


for it again. Inasmuch as this prize 
vas tied for, so far as quality of work is 
cerned, we are sending another check 
ten dollars to Miss Vollum as a 


work. We are 


toke n 


he r good also repro 


cing her specimen as all the contestants 
will doubtless be interested in comparing 
er notes with those in the May issue of 
ist year and noting how much Miss Vol- 
writing since 


m has improved in her 


Miss Ethel M 
Rosa 
Rosa, California, is the 


a check for five dollars 
ve ry 


Ruel, 


Business College, Santa 


who is teaching in 
Santa 
winner of the 
rd prize Miss 
Ruel’s paper third 
Her are written with remarkable 
ease and The O. G. A. workers 
to extend their hearty congratula 

ns and best Miss Ruel 


other contestants on the splendid work 


scored a close 
notes 
grace. 


wishes to and 


The Honorable Mention List 


When the judges began to select the 
for Honorable Me n 
excellent papers 


best specimens 
out of the many 
nitted, it seemed an endless task. Since 
of the points of criticism with re- 

rd to the different phases of shorthand 
nmanship are so fine that it is impos- 
to determine with mathematical ac- 

vy the rating of the different papers, 
seemed to remain but one solution to 
extend the Honorable 
on list to fifty instead of ten names. 
need any better proof of the prog 
made in the past 


problem—to 


r writers have 
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need hardly explain 


that no attempt has been made in the fol 


few years? Wi 


lowing list to arrange the names accord 
ing to the merit of the work submitted 
\ copy of the prize edition of Speed 
Studies, beautifully cloth and 
autographed by the author, will be given 
to each of these 
Alice Fr Knight, 
School, Brawley, Cal 
Julia K. Hilkert, ( 
School, Compton, Cal 
Laura McCurdy, Compton 
School, Compton, Cal 
Pynn, Danville 


bound in 


contestants. 


Brawley Union High 


ompton Union High 


Union High 


Florence High School, Dan 
ville, Cal 

lina Daniels, Galt Joint Union 
Galt, Cal 

Alice Gir Oakland 
School, Oakland, Cal 

Mabel Graham, Oakland 
School, Oakland, Cal 


Heald’s 


High School, 


rechni il High 


iham, 


rechnical High 


Irene Bondeson, Business College, 
San Jose, Cal 

Ida Jennings, 
Jose, Cal 

Eva I Miller, Santa Rosa Business College, 
Santa Rosa, Cal 

Mina Wright, Stockton 
ton, Cal 

Eunice M. Ayers, Wheat City 
lege, Brandon, Man., Can 

Allie Macpherson, Wheat City Business Col 
lege, Brandon, Man., Can 

Clara McDougall, Wheat City Business Col 
lege, Brandon, Man., Can 

Edythe Winteringham, Wheat City Business 
College, Brandon, Man., Can 

Lillian Crane, Booth & Bayliss Commercial 
School, Bridgeport, Conn 

M. Florence MacDermott, 
New Haven, Conn 

Mildred Fitzgerald, Academy of the Sacred 
Heart of Mary, Washington, D. C. 

Katherine Brennan, St Mary's 
Streator, Il 

J. C. Dickey, 
South Bend, Ind 

Frank W. Banks, North Camp, Newtownards, 
Co. Down, Ireland 

Mabel I. Baldwin, 
Mass 

Eleanor Skimin, Saginaw High School, Sagi 
naw, Mich 

Helmi Peterson, Cloquet 
quet, Minn 

Rev Fabi in I ther > St 
Collegeville, Minn 

Anna A. Guettler, St 
Cologne, Minn 

Catherine Kortuem, Good Counsel 
Mankato, Minn 

Florence Bernard, St 
Clyde, Mo 

Barbara 
{ lvde, Mo 


Heald’s Business ( ollege, San 


High School, Stock 


Business Col 


Butler School, 


School, 


South Bend High School, 


Burdett College, Boston, 
High School, Clo 
John’s University, 
Bernard's School, 
Academy, 
Academy, 


Jose ph's 


‘fagner, St Josepl’ Academy, 
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Miss Vollum’s Notes Miss Ruel’s Notes 


Second Prize Third Prize 
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iil de Sion, Academy T y an 
Hh Bg I | The Club Prizes 


Moore & Stewart School, Why is it that shorthand teachers never 

R.’ Philliy - wy fail to take advantage of every oppor- 
nor B. Moll, Hutchinson Central His tunity to make the work of their students 
Buffalo, N. ¥ interesting and profitable? Too much 

n Koffler, New York City. ; cannot be said about the enthusiasm and 
i. ‘che .. - | oy Ww ’ Spencers Business co-operation of the teachers in this con- 
elle Moncrieff, Huntingdon High School. test. Seventy clubs containing anywhere 
tingdon, Pa from ten to one hundred papers have been 
Mabel A saat ince, Tarentum High received. It is interesting to note, how- 

wh A. Pissott, Wilkes-Barre, Pa 
A. Rekus, Wilkes-Barre, Pa the O. G. A. standard was not necessarily 


ever, that the number of papers reaching 


dred C. McDuff, Brvant & Stratton Co in proportion to the number of papers sub 
| School, Providence, R. 1 ; a RA 
gg dee mitted in a club. The conditions under 


} 


esle A. Smith, San Angelo Busin 
gelo, Tex 

eden, Utah have therefore enabled us to recognize 
relus, St. Vines . 


Ne . Va 


which the club prizes were to be won 


merit as well as numbers in the awards. 
The figures in parenthesis next to the 
names of the prize winners indicate the 
number of papers that have reached the 
High School. Everett, O. G. A. standard, not the number that 


was submitted. 
tt High School, Everett, ms “ : , 
First Prize—fifteen dollars—Ferris Institute, 
Hawkins, Walla Walla High School, Big, Rapids, Mich. (70), E. E. Magoon, 

1 Walla, Wash. teacher. 
trude Fugina, Arcadia, Wis Second Prize—ten dollars—Deering High 
| Skough, Stoughton High School, School, Portland, Maine (56), Marian EF. Hesel 


| ad 


ton. Wis tine, teacher. 


Plate for March Superior Merit Test 
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Central 
(54), I \ 


Business 
Faw! 


Third dollars 
College, Kansas City, Mo 
teacher 


The Honorable Mention List 


Passaic High School, P 
Ella M. Hayes, Jennie ‘I 
Sherwood, . 

Santa 


Prize——five 


iSssaic, N J (40), 

Rice and Ida M 
teac he rs 
Rosa Business College, Santa Rosa, 
Cal. (38), Ethel M. Ruel, teacher 

Everett High School, Everett, Wash 
June Baker and Ida Payzant, teachers 

Massey Business College, Richmond, Va 
(34), Ina Poland, teacher. 

Walla Walla High School, Walla 
Wash. (33), Elizabeth Luce and Zetta 
wood, teachers. 

Saginaw High School, Saginaw, Mich. (30), 
Eleanor Skimin and Gertrude O’Brien, 
teachers. 

Wilkes-Barre Business College, Wilkes 
Barre, Pa. (30), C. Edna Hefft, teacher. 

Notre Dame Academy, Toledo, Ohio (24), 
Sisters of Notre Dame, teachers. 

Bryant & Stratton Commercial School, Provi 
dence, R. I. (23), W. W. Lewis, teacher 

Burlington High School, Burlington, Vt 
(22), Ruth Henderson, teacher. 

Sheboygan High School, Sheboygan, 
(22), Maye Holzer, teacher. 

Montrose High School, Montrose, Colo. (22), 
A. Peterson, teacher. 

St. Philomena School, Chicago, Ill 
Sisters of St. Francis, teachers. 

St. Mary’s School, Plainfield, N. 
Sister Margerita, teacher. 

Opportunity School, Denver, 
Miriam FE. Barker, teacher. 

Sharon College of Commerce, 
(20), Kathleen Lutz, teacher 

Evanston Township High School, Evanston, 
Ill. (19), Rutheda A. Hunt, teacher 

Stockton High School, Stockton, Cal 
Clyde Blanchard, teacher. 

Heald’s Business College, San 
(19), George E Pople, teacher. 

Chattanooga High School, Chattanooga, 
Tenn. (19), Edward FE. Black, teacher. 

Again we have been compelled to make 
the Honorable Mention list longer than 
we had originally planned, and even now 
excellent clubs have been crowded 
out. But, alas, the line had to be drawn 
somewhere! <A copy of the prize edition 
of Speed Studies will be awarded to each 
of the teachers appear on 
the Honorable Mention list as well as to 
those whose clubs consisted of ten or more 


(36), 


Walla, 
Under- 


Wis. 


(21), 
(20), 
Colo 


(20) 


Sharon, Pa 


(19), 


Jose, Cal 


many 


whose names 


papers reaching the O. G. A. standard. 


For the June Magazine 


According to the announcement in last 
month’s magazine, a standard system of 


awards of 0. G. A. pins and rings for 
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the writers of the best papers in clubs of 
to begin with the Apri! 
view of the good work and en 
this 


could not refrain from putting this system 


ten or more 
test. In 


thusiasm displayed in 


was 
contest, w: 


into practice at once Lack of space, how 
from publishing 
this issue, 


in the Jun 


ever, has prevented us 


the 
but 
magazine. 

For the 
compelled to omit the list of the new win 
ners of the Certificate of Superior Merit 


this month. 


Material for New Tests 
(Good until Jnne 8, 1918) 


O. G. A. Test 


I believe in the stuff I am handing out, ir 
the firm I am working for; and in my ability 
results I that honest 
can be passed out to men by honest 
methods I working, not weeping; 
in boosting, not knocking; and in the pleas 
ure of my job. I that a man g 
what he goes 
is worth two and that no 
down and out until he has lost fait 
I believe in to-day and the work 
work | 
reward whic! 


winners in 
look tor 


names of the 


you may them 


Same reason, we have also be n 


to get helieve stuff 
honest 
belie ve im 


; 


belie ve 


t 
ifter, that one deed done to-day 


deeds to-morrow, 
man is 
in himself. 
I am doing, in 
hope to do, ind in the 
the future holds I courtesy, ii 
kindness, in generosity, in good cheer, it 
friendship and in honest competition. I be 
there is something doing, somewhere, for 
believe I’m re id 


to-morrow and the 
sure 
believe in 


lieve 
every man ready to do it I 


right ! 


now 
Superior Merit Test 
regiment may be 
in battle, and flee; but no 
individual been found wit! 
courage enough to flee by himself. In 
words, the soldier, from his first day in camp, 
becomes every day less and individual 
and more and a part of the large unit 
In battle he may possibly have more fear that 
the others, but he will act much as they act 
“And fear, indeed, is most valuable to a 
soldier,” says Professor Patrick. Psychologists 
have recently proved this by experiments mace 
in laboratories experiments showed 
that fear produces a number of interesting 
ternal changes that really prepare the body 
to exert its maximum power. £ 
“Under the influence of any strong emotion, 
Professor Patrick, “the adrenal glands 
secrete a substance the effect of which, ci 
culating through the blood, is instantly to pre- 
pare the body for violent action.” 
No soldier need therefore have any f 
fear.—Every Week 


\ whole 


come panic stricket 


company, or i 


soldier has ever 


other 


less 


more 


Those 


Says 
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List of New O. G. A. Members 
Winners of O. G. A. Certificate 


CALIFORNIA Miriam Evely tenjamin Thomas Edward Siegmeile: Winifred Con 
Barker na R. Wilson Blanche Simpson Mar Dalton 
ertha Batchelder : Walter Sirota Naomi Daum 
Som iene Ruth Carlson ILLINOIS Vesta Spellerberg Donald Day 
Bondesen Grace M, Carter i n Adams W ilbert Stelter Martina Dolan 
ra E. Borchert Mrs. Ina Cass¢ tlanche Alberts Marie Stosskapp Sister M. Dolores 
e Brown Barbara Comer era Allison Lillian E. Swanson Louise G, Eckert 
nnette Carpenter Wyona Dashw« eanor Balles Kernardine Temple- Florence Evans 
a i Chinchen Hortense Ik ellie M. Barry fon Madeline Fields 
1 Daniels Olive Earley Florence Beck : lsie Thies lohn M. Finn 
ia Deane Elsie M. Gleyt erta Botts fargaret Toelle Kathryn Finn 
Dewitt Alice Greed ecelia A Bran a acrite roleson Konnle Fults 
ephine M. Dunne Peggy Jackson nigar ellie Toohey Esther Glenn 


ile Eden 


th Abger 
lexander 


Elina Larso1 Julia Butler Michael Warmbier Mildred Halstead 
rn Elde Amelia Lauch Glenna Chute Mildred Weed Daisy Hiatt 
~ : En ™ Margaret | reresa Creighton Russell Wehner Myrtle Hoskins 

io vers mann Olga Daleiden cves es Wendt tegina Houlihan 
ta G. Fisher D. Li in Agnes Dean lary M ah D ; 

nice Gibson 4. C. Lucier dna Durrer Dorothy ilton Ruth Infield 

el Goodreau : rl Lyon M Eckard INDIANA Redest irvine : 
her Hansen faynard Maxwe t Liffin Ethel Aldrids —- -—~ — on 

e Haus i — - : ~. 4 — ; Ralph C. Bortner ‘ yf ‘ 

» Hause! : —— - - Anna Cavanaugh i. 

. K. Hilkert Alice Rice webring Ai Irma Cedergren Tg tg ag 7 
mona Hinkle — mone mat a an a Florence Cederholm Rosemary Ma der 
ira Kearns — “@aeen +7 ole ge nel Isabel Chamberlain Delt I it : Marcie ; 

e F Knight nna . imons largaret ecmen Rebecca Chayken Robert Me rs . er 
rie Kohler irginia Smith Edna Gourdier Anna B. Clem ae a . - 

Lewis ernie Sommers ‘ ‘ Hanna Esther Cunningham ee thitebell srath 

i Lindblom ~~ la Straig it a ———~ Doris Darlington He a “Mobley 

Mor Lucas aries , Paylor ; : Gertrude Daumer \ — M blew 
rs. Lydia Hi W Elizabeth remy ‘ irie i Lillie DeBoeut A latia | tle 
i Mather , oie Themnece 14a fleraberi Catherine Diener —— 
Nelle. Tu a _ Ciara Dillner Normile O’Brien 
a ao . . Edna Findling ied 
Ruth Turnbow tose , : Ida Oecertel 
Arthur Vani di 180 Irene Gadsby Delta M. Peake 
thee be > ; gn: “AE , Helen Griffin oo . 
{ iret Weiss - ratt 
Erna Hellerman Arthur Richard 
- : zel Johnsor Gretchen Heupel = ‘iorence Schaub 
CONNECTICUT - “Tot = Hazel Holmes Mosmauet Meheather 
Arline Ab! oe a Mabel Horner Elizabeth Sheeba 
Glady row! argaret Johnston William Horst — i ] . 1eehban 
1 ' irjorie Johnston Helen Jonas pe x. ch 
~ ~ ee I Harry Johnson . pee Som 7 
an nus we ed 7 8 : 
Kathryn Koepk« one Rotolis oa ; dna Stewart 
ethe trans ~ we e ays 
— ~ 2 -—.. 1 ~ = M. akiels Aned Wells 
Helen Kunza Gladys Mct ormack ™&rguerite Williams 
' Hern an Larson Olive Nelson MAINE 
Scudder gi , . ; > Eleanor Niven ahe ehor 

Sinclair Ss sell 1 Helen L. Nye a 
wt gy me. DELAWARI ari ern Elmira Ruch Elizabeth Bradley 

Summer- atin Ot Siete : : -— a Sack Harold Chellis 

nice Van Gundy DISTRICT OF - . " . Floyd A. Stilson yt ee 
thy Waggoner COLUMBIA Gertrude Martti Nellie Tack Mildred B. Core 

Willis rE. C. Dietric! eren ee ton Margaret Tobin ay ey 
Joe Winters =. A. Fuetener Vie let uit 4 Clara Turczynski Simone Daniaud 

Wood Josephine 8 aa a nl Carroll Weiler Vera M Douglass 
CANADA — William Murphy —e to Ruth Lucas 

FLORIDA Marie Munson Bessie Winenger Alcide P. Morin 

> M. Ayers < ore perk _ ; Helen Worley Eva 8. Pride 
s Bosman A. 5S. Caviness soaste Musselmat Doretta Wunrown \ ate Riechert 
J. Burgess HAWAII Esther Nelson Jeanette Zeitler Ay 
Cronk Tom Tin Fook Frank Novotne arjorie F. Sawy« 

Dean Yoichi Murats Martha O'Connor IOWA Fern Louise Scrib 
Donohue IDAHO 1 P Osbeck Ellen Bierkamps ‘ — . TI 
n Hughe ra aine Milford Denzlet ‘ ' immons 

t Rena Albinola Dewey Parthun Florence Erwin Phyllis Wells 
Fred Anna Mariorie Prall Leonore Hanson Alma Willlamson 
Helene Beis ig raul Rachikowski Annamae Heiden 
Margaret sour el E. Rebok ant Jace 


stina 
ra 


: 


MARYLAND 


Evelyn Reece ertruda . Blanche Crum 


thryn Reilly WN) —_ Grace Englis! 
Mildred Rosell Indi Ruth Grove 


Wintering 
Vintering Ruth Roseen Smmem ted Gertrude Haberkorn 


vy Wright Beulah Rubendall lessie Revnolds KK itharine Herwig 
I Wright tober S. larrs Eleanor Sauer tta M. Wilson Ressie Inskeep 
- ‘ ‘ Hilda Schafer . : Mary James 
OLORADO ‘e ‘ l Dorothea Schmidt KANSAS Ruth I Martz 
vy Alle de I Irene M. Schofield Teva Abbott Ruth Shipley 
Baer ‘ > E oor Christine Sesterhenn ictoria Anders« Harriett Smith 
; Eva Seyfried Carl O. Bud Sophia Wilsor 
Pierre Sevfried Pearl Clark Marian Zeigler 
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MASSACHUSETTS Lucille Buschers Veronica Stoerman Jennie C. Whit Marion 
Gladys Leone Carr Helen Cederstrom Orpha Stuart Teresa Zimmermann Mary Col 
Elizabeth Charleton Anna Dellwo ; Mrs L. D. Thoma NEW MEXICO , 
Margaret Divner Cleopha C. Dennig sernice Tibbs 
Katherine L. Dono- Martha Deuster Doris Van San 

van mann Barbara Wagn 
Raymond C. Fish William P. Ditz Gordon Wakefiel 
Gladys Hadfield H. F. Eikenbusch Hazel V. Weaver 
Agnes Hoey Josephine Fabian Mary Willis 
Mildred J. Holmes M. Clara Fischer Edith Wright 
Lillian E. Howland Bernard M. Gehrig MONTANA 
Ruth Latham Anna f- - suettler 
Emma C, Petersen Wm. G. Guettler 


Lempi Erickson 
Dorothy D. Reed Teresa Haag 5 

L 

I 

] 


lith Freeman Maurine 
lian R. Freemar Vivian 


; : . il 
Dorothy P. Walker Katharine Hilgers ilie Karvonen Nille Vaug 
le 


Frank Hofmeister 


Alphonse Werner ora Leary Marshall V. WI 


Doris A. Wood age orence Lindell Ethel G. Whitt 
MICHIGAN agdalen Jorda Jessie L. Patten NEW YORK 


Margaret Abraham File degarde M. Ke ag A . Marie Agr Ar 
Lilah M. Adair Bernard. J er em <s son 
Elvira Anderson Gudrun Melheim NEBRASKA Rebecca Bi 
Esther Brehm Re migius P. A Hazel Anderson tosalyn 
Edna Breiholz : Mohrbacher Stana Zivny 
Maxion Buckle toger P. Mohrbacher NeW HAMPSHIRE 
Mrs. O. F. Bur Hilda M. Neemann Sister St. Arser 
roughs Albert Nelson Freda V. Bagley 
Carl FE. Clark Rose Nonnema her M. Bickford 
Edith Curtis Beatrice Oliver Yvonne Boulay 
Sylvia English Roman Penkert Rose Alma Chi 
Olive Farm Sister M. Philomena J. Desmarais 
Jennie Feldman Mary Picha_ Joseph Desrosiet 
Albert 8S. Fordon Regina M. Piere Yvonne Desrosiers 
Joseph A. Getz Marie Plaschko 1. William Dostie iz 
Elva Gilbert Agnes Pott Marietta Dunham he - ogg 
Ressie Grange Dorothy Rettner Lucienne Fournier illips tee ao > 
Pearl Mae Haist Grace M. Rinke : Catherine McKay Thelm ’ollo x _ loore 
W. P. Hallead Sister Mary Rosita Helen Hilton va R af th : 
Cora Harriman Margaret Ross Martha Parker i ! stella M 
Verna Heimforth Alfred Schaefer Fdna Pansy Pea 
Mary FE. Heimforth ly = Re Hazel M. Pier 
Mary Hein eren scnneicer Aubrey Maude "ORT : ’ 
teasie Holway Elsie Ww endt Plaisted NORTH DAKOT \ M ry 
William Joelson Violet Wilken Laurianna Rodier Lydia Molyneaux Doro 
Ingrid Jorgensen Mildred M. Wolf Y. Rouleau oro rt a ith | 
ton wanson reorge 


Amy Kiser MISSOURI Dorethy Sleeper ‘ Ss 
Ag or ' RHODE 


Harriett Knowlton . en Toseph Souliere 

Marie Krahn oe aaa Camilla Thibault tall am] Olivia M 

Terre Vertes Fnice 1 finrron NEW JERSEY “ Rather Beaeoe 
ternadette La Rose Florence Rernard Hildur Amundson enon . Mary Carre 

Vv. P. La Vasser Marie ternard Anthony Appice — peer oe Samuel Fleisi 

Mina Lowes Fdawin M. Blakeslee Cath. Rodenschatz 5D cm a ee Marcella Gerh: 

Mildred Lucas Dora trailove Anna M. Brennan Ru a Myrtle | Go 
teatrice Madery Oleviea Cagle Sarah Brennan wiciia Danetes Edna M. H 

Luevy Maria Meeker W alter Carter Madeleine A Brown — oem M . rion E 

Sadie Minnis Fay A hipman Mary V. Coffe, : : _ 

Ina FE. Nelson Rirdie M. Crabb Maurice E. Coff 

Leo I. Perry Marv 

Fda Peterson Juanit 


Clara Crees 
Mabel Dickson 
Evelyn B. Pulver Pearl Dixon cIsie Fes es 
Kathryn Rapp Emma Duncan Sar Feinh« re rillien 
Gladvs Rather Mahel Foster ‘atherine V. Finley eae see 
Wanda Rather Florence M. Gilbert Catherine Flar _ ri ide 
Lvla Reppenhagen Sophia ps Gooch Catherine Flatley etd 4 — 
S e Reynolds ( ovne ore Ceorge Gaskill o—— 5 
ed ae oy Be ee Fdith Hampton De ris BR. Gesne i aM, a 
Dora F. Schell Lulu M. Hazard Mary R Gorm] v I © 1 Mf ws 
Catherine Schukraft [Hazel Kinloch Sadie Greenberg ( _ : Muller eon Wi 
Arthur F. Schwarz Flsie_ Kranz Catherine A H 1T- K hewn M alia . ck: — “Nn 
Helen Schwartz Iva Lewis rington ay Be - ~~ 
Eva A. Smith Flizabeth Maggard Ella M. Haves — prew ' SOU TH DAKO! 
R. W. Strong Elva Mae McKee Anna Huber ne - Ret " Ellen L. Burnhar 
Helen Svevad Zoe McKee Helen Koehler Kathe - —_ } Josephine Collit 
Julia Sweeny Maude MeMurry Tulia de Loatch Rut Ww iger _— Nellie Cooley 
Lola Sweitzer Virginia Miller Norman Lynch sUDY —s Darliska Cran 
Virginian Taber oe izel_ Mvers Ida Marashefsky OREGON Hobart Deacon 
Marie Theis Tera J. Neal Loretta M. McCauley Kittie Conle1 Anne Dunne 
Ruth Townsend ‘ Clarence A Peter- Catherine V. McCue WYartha MW. Fadl tertha A. Dunt 
Curtis Tothill son_ Helen V. McGauley non len Eck 
Neva M. Tuttle om ' Ray Rose Mueller live Lines John Ehrstron 
tIs 7S rs Ivek iv Ray Gertrude . 
Mage veer DYCK — Marie fb. Reinhardt Mary M 
Anna Relle Wallace Esther Reinsch Katherine 
Rianche Watkins H. ©, Ressler Amy V. Scheid 
Ward C. Weather I.lovd W. Robert M. Sherwood 
wax ee et race H. Snvder ~ 
. yaetenfelder aura Schelhom \lice Spitzenberg Susan ‘ 
—— we a ature Roy Schnetzler Nano R. P. Snring Nancy tner ternice Jarn 
MINNESOTA Laura Smoot Rernadette Sullivan Pearl C tner i Vv. Les 
Alvina Arit Frances Stanton William Sullivan Jean Chapin ulu M. artin 
Ella Bethke Viletta Stilwell Georgia M. Wallace Theresa Cirus« ul 


becca 


Frank 


; 


(Concluded on page 427 
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EDITORIAL VIEWS 











Your Chances after the War 


HE urgent demand of the Govern- 
ment for stenographers ever since 


the United States entered the war, 
demands of business 
stimulus to the 


the increased 
have given a wonderful 
training of young people for this service. 
There is hardly a school in the country 
that has not felt the impetus of this de- 
mand reflected in its enrollment. 

Ve ry clearly there are two phases to 
this question of stenographic demand: 
How it affects the school; how it affects 
the student. The former is being taken 
care of most adequately by the schools 
The reputable business train- 

g schools have a very clear apprecia- 
tion of what their duties are, and are 
meeting the situation most admirably. It 
is to the student’s point of view we wish 


themselves. 
_ 


to appeal. 

Responding to the present demand, 
thousands of young people are literally 
flocking either to the private commercial 
schools or are electing commercial sub- 
jects in the high schools. Many of these 
ire entering the courses without a very 
clear perception of just what lies in front 
of them. To them the immediate demand 
s obvious. Their one object is to get 
ready for the job as quickly as possible. 
Many are not particularly concerned with 
how ready they will be. Just enough to 
pass muster is the maximum of achieve- 
ment many set out to accomplish. Un- 
fortunately the school holding out the 
greatest inducements along this line is cer- 
tain to reach a temporary popularity. But 
the work accomplished under such con- 
ditions will not have permanency. It can- 
not have. No matter how great the ab- 
sorptive capacity of business is at pres- 
nt, it is perfectly clear to those capable 

thinking a little in advance of the mo- 
ent that the peak of demand will at 


ome time, under the artificial stimulus, 


be approached, if not surpassed, by the 
peak of supply. It requires no deep stu- 
dent of economics to foresee that. When 
such a point is reached, what will be the 
result? For one thing, the employers of 
stenographic service will become more crit- 
The poorly prepared will begin to 
fall by the wayside. The tragedy of false 
hopes will be enacted. Then it will be 
the fittest only that survive. 

There is just one safe course for every 
young person taking up shorthand and 
typewriting now, as it has been in the 
past, and that is to stick to the job of 
preparation, no matter how long it takes, 
until the job is completed beyond any 
question of doubt, until the utmost skill 
is reached. Do not be in a hurry. Get 
a firm foundation in the technical subjects 
of the course. Buttress this with solid, 
usable information about business. Study, 
practice—and stick. It is the only way 
to make your future safe. You take no 
chance on thorough preparation. You 


take every chance with less than that. 

to put the stamp of approval on you—not 
RECENT dispatch from Paris 

on War Purchases and Finance. The of- 

by the Rothschild family. The president 

United States Treasury. The room set 

study. The French Government has di 


How will you know when you are pre- 
pared? Just when your school is ready 
before. 

oOo 
In Talleyrand’s Study 

A records the opening of the Paris 

offices of the Inter-Allied Council 
fices are located in the mansion once the 
residence of Talleyrand and later occupied 
of the Inter-Allied Council is Hon. Oscar 
T. Crosby, Assistant Treasurer of the 
aside for Mr. Crosby's private office is 
the room once used by Talleyrand as a 
rected that Napoleon's desk be transferred 
from one of the State collections for Mr. 


ical. 
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Crosby's us¢ The young man who will 
work with Mr. Crosby in Talleyrand’s 
study and take dictation at Napoleon's 
desk is Mr. Louis D. Neumann, a reader 
of this magazine, who only a few years 
ago was and 
typewriting classes in the Bloomington, 
Illinois, High School. He left school with 
than ability 
and his promotion has been rapid 


a member of the shorthand 


more average stenographic 


oOo 


Editorial Brevities 
Teachers of the system who are eligible 
to teach in New York City are requested 
to make application to the Board of Exam- 
iners, New York Board of Education, 500 
Park Avenue, New York City, at once. As 
the eligible list of Gregg teachers is now 
practically exhausted, an examination will 
likely be held in the very near future. 
Upon application to the Board of Exam- 
iners a circular giving full information 
about the eligibility requirements will be 
sent and a notice of the examination will 
when the been decided 


follow date has 


upon. 

The salaries in New York day schools 
from $900 to $2,650. Evening 
school teachers receive $5.00 an evening. 


range 


7 * * * 


Mr. Frederick J. Rose, one of the best 
known shorthand reporters of Chicago, has 
recently been admitted to practice law in 
Illinois. Mr. Rose for a number of years 
has been a conspicuous figure at our con- 
ventions. The warmest good wishes of his 
numerous of the shorthand fra 
ternity go with him in his new profession. 


friends 


* * * * 


In order to counteract in so far as pos 
sible the delay 
out of war conditions, it has been decided 
publication date of the 
The June magazine will 
be issued one week earlier than usual, and 
beginning with the new volume, the first 
issue of which is the September, 1918, 
magazine, the Gregg Writer will be mailed 
so as to reach subscribers early in the 
Tests for the O. G. A. and O. 


in mail service growing 


to advance the 
Gregq Writer. 


month 
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A. T. Departments, contributions for the 
Idea Exchange and Teachers’ Forum, news 
brevities and other material should, there 
fore, be mailed earlier than usual. The 
closing date for the June, July and Au 
will be the Sth of the 

Copy for the Septem 


gust magazines 
preceding month. 
ber and succeeding 


by the first of the 


issues should be in 


preceding month. 


7 * * * 


All the teachers who have sent in Gregg 
Writer current school 
year are now being sent 100% 
cards. The 100 club list, 
be published in the September 
Writer, will be made up from the returns 
If you do not 
write for 


clubs during the 


notification 
which will 
Greqgq 
cards. 


received on these 


receive your card, one to the 


subscription department of the Gregg 
Writer, 24 East 28th Street, New York 
City. We are anxious to have this honor 
list as long as possibl 


and as complete 


Obituary 
E. E. Admire 


T IS with deep regret that we 


record 
Admire of Cleve 
one of the best known 
Middle West 


Mr. Admire was president and proprietor 


the death of E. E. 

land, Ohio, 
school proprietors in the 
of the Metropolitan Business College and 
of the Ohio Business College, both of 
Cleveland. He prominent in the 
Chamber of 


was 
Commerce of Cleveland, a 


charter member of the Chamber of In 
dustry and its vice-president at the tim 
death. He Cleve 


land for his philanthropic and charitabl: 
work 


of his was known in 


and as a constant supporter of 


every movement toward civic progress 
Mr. Admire was fifty-six years of age at 
the time of his death. 

The Gregg Writer extends sympathy t 
his family and many friends, and esp« 
cially to his wife, who has been closely 
associated with him in his educational work 
and who is well known as an enthusiasti 


and successful shorthand teacher 
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The 1 YPIST and OFFICE WORKER 


A Clearing House of Ideas for Typists and Office Workers 
Conducted by Edward J]. McNamara, 24 East 28th Street, New York City 


27-0 +0 ¢ © -e- 





The O. A. T. is the professional organ- 
ization of the artists in typewriting. 
It is open to all who qualify onthe tests. 
Membership carries with it the prestige 
of superior craftsmanship. 


Q 


LF. 


rhe 
O.A.T. 
Pin 


How to become a member: Students of 
Typewriting who have net yet attained 
a speed of forty words a minute are 
eligible for Junior Membership. 

All typists who are interested in producing 
practical, artistic work of a high order on the 
typewriter, and who can write at a rate of 
forty words a minute or more for ten minutes 
under International rules, are eligible for Senior 


Tests for Admission: The test for both Junior 
and Senior membership appears in this depart- 
ment each month. The tests may be practiced 
as often as desired, but only one specimen should 
besentin. Each part of the test should be typed 
on a separate sheet. A test is good only until 
the 15th of the month following publication. 
Ar examination fee of twenty-five cents must 
accompany each test. Upon passing the required 
test Junior members are admitted to Senior 
membership without payment of an additional 
fee. A beautiful certificate of membership is 
mailed to all those who pass either test. A 
booklet giving full particulars will be mailed 


tree. 


Membership. 


gO 8-0-0 0-0-0 0-0-8 OO OO OOO - OO O—-8- FO e « 








Eastern States Championship Typewriting 


Contest 
Philadelphia, Pa., April 15, 1918 


| This is the first Official Contest in which ten words were deducted for each error. 
previous contests five words har e heen deducted for each error 
Words 
Net a 
Words Minute 
S216 137 
8106 135 
TORI 133 
TS49 131 
7426 124 
6317 105 


. Professional—One Hour 
ine 
M ichine 
Und. 
Und 
Rem 
| nd. 
Rem 


Und 


Penalty 
0 
540 
R40) 


Errors 
8656 +4 
8O46 54 
SS] St 
8589 74 740 
8506 108 1080 


6337 2 a) 


Gross 
irgaret B. Owe 
rge Hossfeld 
tense Stollnity 
sie Friedman 

Gold 
Hovt 
{mateur—Thirty Minutes Words 
Net 
Words 
3902 
3816 
380 
3787 126 
S444 115 


2676 89 


a 
Minute 
130 
127 


127 


Machine 
Und. 
Und 
Rem. 
Und. 
Rem. 
Und 


Penalty 
360 
170 


340 


I rrors 
$202 36 
3986 17 
$142 34 
207 42 420 
3984 54 540 
2686 l 10 


Gross 

Bloom 

nee D. Bills 

iide Steinhbe ry 

ge W. Gaskill 

m C. Wane 
Baker 


Novice—Fifteen Minutes Words 


Nan Net 


Words 


a 
Minute 
1377 92 
1370 91 
1235 82 
1228 82 
111! 74 


1053 70 


Machine 
Und. 
Und. 
Und 
Rem 
Und 
Rem 


Gross Errors 
1567 19 
1490 12 
1375 14 140 
1458 23 230 
1461 35 350 
1493 +t tho 


Pe nalty 
190 
120 


Regeli ever 
Marti 
tosenbaum 
th Levy 
Stapert 


Keller 
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Some Suggestions to Prospective Members 


N last month's article we explained 
carefully that our high standard ot 
work and 

suggested certain points in connection with 

typewriting invoices and bills. Now, all 
those who read this department and who 
are at present engaged in decorating their 
tests with fancy borders, placing flags on 
bills, etc., are requested to lay aside this 
copy of the magazine for a few minutes, 


was being maintained, 


hunt out your copy of last month and see 
what it says on page 362 about putting 
patriotic decorations on your work. Per 
haps after you have read this advice you 
will find it submit 
papers, and you save much valuable 
time that war 
stamps. One of our members recently 
remarked that the O. A. T. 
comfort these days because he found that 
its standard of membership was one of 
the few that did not go up on 
account of the war. We want to apolo- 
gize for that and say that the only reason 
it did not go up could not 
get it any higher; it is at the top. 


much easier to 


will 


your 


can be used in selling 


gave him some 


things 


was that we 


Considerable disappointment has been 
the lot of hard working Board of 
Examiners during the past two months 
those who send their 


our 
because some of 
papers in for examination fail to put their 
them. It causes 
excellent set 


names and addresses on 
us much regret to find an 
of papers in every respect; one that we 
know must have caused the candidate to 
spend several precious hours in prepara- 
a school mark to 
Please be care- 


tion, without a name or 
show from whom it came, 
ful to see that this information is given. 

In this well to 
point out that every set of papers for the 
Senior test must have on it for acceptance 
on a separate sheet the following declara 


connection it may be 


tion: 

Remington 
passed the Underwood 

L. C. Smith 
Typewriter Company's test at words per 
minute, and have received a certificate therefor, 
dated ; 1918. I have prepared 
the O. A. T. test without assistance 


I have successfully 


Name 
Address 


School 


le ache r’s signature 


The declaration on the Junior test 
should read simply: 
I have prepared the O. A. T. test 
issistance 
Name 
Address 
School 


reacher’s 


witho 


Signature 
1] 


If every paper has this statement all! 
the necessary data will be given 


Get Tests in Early 
should like to recommend to your 
that little “Do It 
Now” and we ask you to get at the test 
right away. Finish it up and send it 
along. Do not wait until the last week be- 
cause then it crowds a whole month’s work 
into a week. Sometimes those who send 
in their work at the last minute do not 
see their names in the list for that month, 
and they are kept wondering whether or 
not they have passed. The difficulty is 
that we cannot possibly handle the great 
number of papers that come flooding into 
us, and we have to let some of them go 
over until the following month. In the 


We 


consideration motto 


meantime the applicant is in 
You do not being in 
and we hate to have you in that condition 
Then send us your test in the early part 
of the send it to us as soon as 
can will find that we can 
immediately of your 


suspenst 


enjoy suspense, 


month; 
you and 
notify you almost 


success, and you will have your certificat: 


you 


when the magazine comes out. 


Few Points about Tests 
In last test the candidate was 
required to tabulate the mileage of rail 
United States. From the 
papers before us, it 


month’s 


roads in the 
comparison of the 
seems clear that a row of hyphens is much 
better between a name and a number than 
a row of dots or periods. Whenever names 
and numbers are arranged in two columns, 


single spaced, it is necessary to assist th 
eye in reading by connecting them in som 
The hyphens make better conn 

tions than dots and appear to better ad 


way. 


vantage. 
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Whenever a problem is given, unless 
ecial directions are offered, it should be 
xced on a single sheet. Many used two 
ets for tabulating last month’s test. In 
tests, standard sized paper, 81% x 11, 
yuld be used. Some of our candidates 
nt in their work on larger paper. 
Just a word about the use of the red 
bbon. Some persons think that artistic 
ffect can be gained by interspersing much 
lor in the document. This is sure to 
noil the effect. The red ribbon should be 
ed as sparingly as in cooking; 
therwise the effect is lost; the impression 


spice 


disagreeable. 

Another reason why the red ribbon is 
t suitable for use in typing papers for 
ese tests is that it cannot be reproduced. 
taking extra pains with your 
a record ribbon, a good 


If vou are 


work, try to get 
fresh black one so that it will be possible 


for us to have it reproduced for the bene 


fit of the other members. 


~ 
O 


. ry% 
Material for O. A. T. Tests 
Good until June 8, 1918) 

Junior 
Make a perfect copy of the following: 
The resources of the Metropolitan Trust 
pany, March 17, 1916, were as follows: 
York state and city bonds, $4,027,425.00; 
and bonds, $9,032,453.28: bonds 
mortg $1,265,308.33: loans, $42,884,- 
83: real estate, $59,285.24: accrued inter- 
receivable, $473,952.62; hand and 
hanks, $13,109,526.52; total of 
$852,841.82 
\nd the liabilities were as follows: Capital, 
surplus and undivided profits 
ned), $6,416,734.47: reserved for dividend 
ind rent, $131,823.33; deposits, $62,075,- 
35; accrued interest payable, $228,960.67; 
i total of $70,852,841.82. 


stock Ss 


iges, 


cash on 
making a 


YO00 OO- 


Make a perfect copy of the following: 
\nybody can do a part of anything. But 
the complete is of actual value. The 
h that lacks one cog might just as well 
mass of metal in the ore. A motor car 
1 to the painting of the tonneau, but 
g a spark-plug, has no more utility than 
heap 
the energy spent up to the point of com- 
Endurance must be the 
ambition or it remains a futile 
g: tenacity must become the mainspring 


‘ 


is wasted 


one to 


y 
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To find a thing possible is not to find the 
thing itself. To know that a mine lies under 
foot won't make you a rich man. You must 
get to it; you must dig down: you must keep 
it it and get the metal out 

Herbert 
Senior 


Kaufman 


Make a 
arranging 
Mr. C. B. 


perfect copy of the following, 
artistically on the page: 
McClain, Lewis & Clarke Building, 
Spokane, Washington. Dear Mr. McClain: We 
are thankful to you, Mr. McClain, for your 
recent letter, for without these friendly criti 
cisms from patrons we might not learn of de 
fects in our system nor of carelessness of em 
ployees until much mischief had resulted with 
losses beyond recall. Upon investigation, we 
find that one of our clerical force was careless 
and his superior who checked off the work also 
failed to catch the mistake. They both plead 
guilty, and, inasmuch as they are human, good, 
faithful, well-meaning young men, who really 
regret the annoyance to you and the exaspera 
tion to us, we first reprimanded, then forgave. 
We hope you will accept their apologies as 
well glad that you felt 
enough at home with us to give vent to your 
feelings—all for mutual good as well as 
the good of others. Yours very truly, 

Prepare an invoice head and bill out 
the following: 

Sold to Albertson & Son, Clarinda, Iowa: 
1 line cut shorthand, 391/,.”, $2.37; 1 line cut 
shorthand, 35%,,”, $2.21; 6 line cuts shorthand, 
38” @ $2.28, $13.68; 1 line cut shorthand, 391”, 
$2.37: 1 line cut shorthand, 20,” $1.20; 1 line 
cut shorthand, 23%”, $1.43; 1 line cut short- 
hand, $1.85: 1 line cut certificate, $1.57; 1 line 
cut certificate, $1.03: 5 line cuts letter, at 60c., 
$3.00; line cuts, signature and type, $1.20; 1 
half tone group, 221,”, $3.12; 2 line cuts short- 
hand, at 60c., $1.20; 1 line cut shorthand, 371”, 
1 half tone certificate, 21”, $2.94. 


as our own, and are 


29 9 + 
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List of New O. A. T. Members 


Senior Division 


ARIZONA MAINI Arthur Ryan Lucienne Fournier \nna T. Kennedy 
Effie Anderson Deline Jalbert Frank Ryan Camilla Thibault Helen V. Sloan 
. — Thereas chan Jennings Ryan —— » : . 
CALIFORNIA rheresa Michaud Sites Younneutet NEW JERSEY SOUTH DAKOTA 
Dora Hansen MARYLAND MISSISSIPPI Fannie Cohen Selmer M. Ramsey 
COLOBADO Pauline O. Parker Bessie Denman fargaret Foschino TENNESSEE 
Mattie Bell Ben Jacobson Irene Scrivani John Albert Peat 
Esther Wafer MASSACHUSETTS Jewel Schultz NEW YORK man 
AWAIT Jeannette Lemerise ©8@ Stanton Helen F. Butler TEXAS 
Ah Fong Chuck ele MISSOURI Madeline Hein« Marcia Brown 
Tom Tin Fook MINNESOTA 4 ‘ Rose Hoff , Mar 7 , 
Virginia Boyd a =mal Mary Bundschu 
ILLINOIS Lloyd Angier Marguerite Gleason M. Evangeline Jones Meta Vogt 
Stella D. Madden Alvina M. Arlt Catherine Lyons Irene Slingerland Lucille Whitnebert 
LeRoy Mertz Leo Bittner : OHIO . —_ 
Florence Schumayer Eunice K. Brown NEBRASKA Elsie Chats WASHINGTON 
IOWA Laaciile = —— Anna Pabus Juanita Garcia 
— 7 on reorge Koerner 7 EP cEr co * aa: ehaatel 
Marjorie T, Oat Hildegarde M. Kootz NEW HAMPSHIRE Joseph 8S t d 
KANSAS Clara Murawski Yvonne Boulay PENNSYLVANIA WISCONSIN 
Pearl Clark Regina M. Piers Joseph Desrosiers Margaret M. Gavin Luther P. Englun 


Theresa Glewwe 
Leona Neukircher 


Junior Division 


ARIZONA --uciile Houle Arthur Ryan NEW JERSEY Marian Smith 
Mary Karlovitz Lillian Ryde ll Helen Croni: Bernardine R. Sois 
Gladys Berry Matthias N. Kauth Alvin A, Snesrud James Fallot yg eta 
Anite Collins ag i re ralia Genevieve Garley Grace M. Sullivan 
Aileen M. Vincent rances Litgen mela ring Margaret Haney _ 
Rvlla Wacek Lillian Miller lloyd Youngstrom Florence Kier OREGON 
Walter Osebold Rose Kunkel Ilelen Anderso: 
CALIFORNIA Leona Pestka MISSISSIPI’! Teresa Mich: laphne Beltz 
Ruth K. Arnold Anna Rockett Robert b.. Bobo Howard O'Neill Mary Hiklan 
bf 4 Edmund Scheil) I.aurenze Cooper Hazel Holmes 
ieee. Belluomini John Shea I tizabeth Johnson NEW YORK Grace Michael 
. e > . S ik ‘ > L. King . af a Se i 
Merrill Brown maware Stonésil anny S. Say Kathryn Brown | tae” 
Julia Burbyté INDIANA MISSOURI Marie A. Elwood nite 
Edna A. Campbell Charles A. Rumpf — i— Veronica Dillon | PENNSYLVANIA 
Ollie Cole : Rose Brock Veronica B. Farley Catherine V. Cut 
Janet Cristy IOWA Elsie _— Freda Freeman ee , in 
Theo. Eichenberg Marjorie T. Oates : 2 Elsa A. Geisel ww a 
] heo. Eich n me rger J Edna Carroll Lillian M Dorothy V. Gavin 
! oe y orb KANSAS Walter Carter eg Te ee Mary C. Hart 
TICINO Asracnt Esther A. Burton Harry F. Duncan Hel a? Lioyd A. Hartmar 
Beulah Gratton Claude Ewing eR Se Doce: Anna T. Kennedy 
Carrie I). Haan MAINE Coyne Gore _ Margaret James Grace T. O’Donn« 
Ella Lewis Rose Chasse Emma L. Kausler Margaret McGivern John A. O’Donn« 
Walter McGillvray Cecile Martin Elizabeth Lyens Eleanor McConnell = \iarcaret M. O'lX 
Persis Miller Lottie Thibodean Zoe McKee” Kathleen R. Murtha ‘nell 
Gladys Moor Maude McMourr Catherine Musgrave Seton WY. Geen 
Martha Moors MARYLAND rom ta , Ella Parker -_ 
Vera Mowry Andrew Bissett Don Messick Karl 5S. Smit SOUTH DAKO"! 
Geraldine Parker Kathryn V Hogan Virginia Miller Seutes Cosh 
Lillian Parker George Karn John Morgan OHIO Lena Ebert 
Sersrude Beuners MASSACHUSETTS Frankie Phillipp« Marion Adams Cladys Gutzle: 
Irving Ridenor hs Beulah Proffit Daisy Brehm Rachel Hunt 
Genevieve Salisbury og ge Llovd W. Robert Freeda Burwell Jack Lewis 
7 ] Twlor nne E. . . ; ‘ s * ee odin . aA 
Alvin N ryiet W ‘lf “i O ok Rerdie Robertson Clara M ~! nney Ruby Nelson 
Helen Vincent tres WUIE Eva Robertson Clark U. Cornell Gladys Pinckné 
La vere W iliiams MICHIGAN Thelma Ruddell Louie Darst Henry O. Ramsey 
Ruby ood : llorence E. Andrews Glenn Sawvers Gladys Fuller Selmer M. Rams 
Wilbur Woodruff a. ee Frances Stanton Doris Gammill , 
Maud Wright MINNESOTA Orpha Stuart Frances Gassman TEXAS 
Anne L. Cassel Rernice Tebbs Madeline Krupp Aline Etheridge 
COLORADO Julia Christensen L. D. Thomas Mercedes Margarida Katie Etheridg 
Esther Wafe: Mabel Eastvold Doris Van Sandt Marcella J. Murphy Vera Fiek 
LLINGIS Josephine Fjelland yarie Waddell Sara Real Kathleen Leur 
I LI ‘iS Clara Helgeson James G. Wakeficla Dorothy Ruffing Daisy Tally 
Loretta Bartels Fleaner Larson Lily F. Watt : Laura Sandusky Winston 8S. Whe« 
Leona Bates Stella Luthi ; . Joseph Schostek WAS aoe 
»” her : ASHINGTON 
Carl Bodenbender Irene Olson ‘oP p Leonard Schostel 
yw. ‘ : NEBRASKA 4 _s x Lucille Ingram 
Margaret Cameron Albie Peterson Sam Krechefsk Frank E. Schroch 
bhe lele Pete = echersky : . Lembie Karvia 
Viola Dobhertin Fisie Petersor Stana Zivn Alice Sheldon esenee t, Pals 
Amalia Doppke Irina Peterson : uae ’ - Carrie C. Slack orence ' 
Dorothy Heinlein Willida Rotegard NORTH PDAKOTA Eva Smith WISCONSIN 
Gertrude Heinlein Avis Ruh Emma Dahl Lucille Smit! Anna M. Behret 


Effie Anderson 
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Do You 


Know Where Your 


Students Stand 


By A. S. H. Hankinson, Head of the Commercial Department, 
Commercial and Technical High School, Montreal 


EACHERS! 
As you look 


at your 


typewriting class, 


do you know ex 

actly which exer- 

cise each pupil is 

doing? And do 

you know exactly 

how long each pu- 

pil has been work 

ing on any one 

exercise? How 

- Hankinson this information 

is always available 

it the Commercial and Technical High 

School, Montreal, is described in this ar- 
ticle. 

The textbook we use is the new Ra- 
tional. We require each exercise to be 
written five times, one copy to be perfect; 
but if a pupil makes three perfect copies 
he is not asked to do the fourth or fifth 
copies. Last year pupils were merely re- 
quired to write one perfect copy of an 
exercise, and it did not matter whether 
he got it perfect the first time of writing 
or the twentieth. Under that arrangement 
we found that when a pupil made an error 
he very naturally began over again. He 
therefore frequently had a good deal of 
practice on the first few lines of an exer- 
cise, but very little on the last few lines. 
Even when one perfect copy was obtained, 

did not necessarily follow that the ex- 
ercise had been mastered. Under our 
present arrangement the pupil works each 
exercise at least three times, and if those 
three copies are not absolutely perfect, he 
writes the exercise five times. If there is 
not a perfect copy among the five copies 
written, the pupil rewrites the exercise 
intil a perfect copy is obtained. 

lor keeping a record of these copies, 
each pupil has a record sheet. This sheet 
s ruled horizontally and vertically. There 
ire eight columns half an inch wide, and 
hree columns about an inch and a half 


+} 


wide. ‘The first two columns are headed 
“Lesson” and “Exercise.” The next five 
columns are headed “Number of Errors” 
and the columns themselves numbered 1 to 
5. The other columns are headed “Total 
Errors,’ “Date Begun,” “Date Com 
pleted,” and “Approved.” 

When an exercise is commenced, the 
pupil writes the lesson number and exer 
cise number in the first two columns, also 
the date in column 9. After the first copy 
is written, the pupil checks it up, and 
enters the number of errors in the first of 
the numbered columns. This process is 
repeated for the other copies, the number 
of errors being entered in the five col 
umns. When the five copies are finished 
(at least one being perfect), the total 
number of errors is entered on the record 
sheet and the date. If the work is found 
to be correct, the record sheet is initialed 
by the teacher and the pupil goes on to 
the next exercise. 

Now we must go back a step. A rough 
plan of the room is drawn on one of the 
blackboards, each table being represented 
by a square. When a pupil succeeds in 
writing a perfect copy he immediately 
takes it to a monitor (whose duties will 
be described in a moment) and puts a 
check mark in the square representing his 
table. As the lesson progresses, these 
squares get filled up. If a student does 
more than one perfect copy in the lesson, 
the number is shown in his square. The 
teacher is thus able to see at a glance just 
how many perfect copies have been writ- 
ten and by whom. Towards the end of 
the lesson he is in a position to pick out 
those students who have not succeeded in 
making a perfect copy and to find out 
what the trouble is. The teacher also has 
an opportunity of immediately compli- 
menting those students who have done ex- 
ceptionally well. 

Three monitors are on duty each lesson 
for about fifteen minutes each. Every pu- 
pil in the class takes his or her turn at 


ee eee o 
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the monitor's table, in alphabetical order. 
This time is by no means wasted, for it 
enables pupils to see the kind of work 
their companions are doing; furthermore, 
it means responsibility. The duty of the 
monitor is to check up the perfect copies 
to make sure they are perfect, and to 
enter them on a large class record sheet. 
Co-ordinate or charting paper, ruled 
squares, is this 
record The names of the pupils 
are written down the left-hand side, one 
line. Across the sheet the 
columns are headed with the numbers of 
the lessons and exercises, one column for 
After the monitor 
checked up an exercise, he initials it and 
mark in 
senting the exercise, opposite the student’s 


into +," used for class 


sheet. 


name on each 


each exercise. has 


puts a check the column repre- 
name, 

If a pupil has worked a long time on 
an exercise and is unable to get a perfect 
copy, he is given permission to try the 
next exercise; 
the record sheet to indicate that the exer- 
cise has not yet been written perfectly 
and that it is to be tried again later on. 

This record the 
teacher exactly where each pupil stands, 
for if 
name right across the sheet to, say. 6-2, 


but a cipher is placed on 


class sheet shows 


a check mark appears opposite a 


it means that the pupil has satisfactorily 
done up to lesson 6, exercise 2, and that 
he is now writing the third exercise of 
This record, does 


lesson 6. however. 


Names 


a 
l 
not show how long a pupil has been work 
ing on a particular exercise, so another 
sheet of the same size as the one just 
described is used. The names of pupils 
are written down the left-hand side, but 
the columns are headed for the days of 
the week. 
When the checked up an 
exercise and entered it upon the record 
sheet first mentioned, the exercise is 
placed on the teacher's desk for final ap- 


monitor has 


WRITER 1 


OR MAY 


proval Several times during the lesso 


the teacher goes to his desk and rapidl 
glances through 


the monitor. Th 


the copies approved by 
teacher need not exam 
ine them word by word, but merely a 
regards arrangement, touch, ete. If any 
thing is wrong, the pupil is called to the 
desk and told wrong with th 
copy. If the arrangement or touch is very 


what is 


bad he is required to rewrite the exe: 
If, however, the exercise meets wit 
the approval of the teacher, a check mark 
student’s 


cise. 


1s placed opposite the name i 


_Names Januery 


Iu || w Th F 


MIT W th F 
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If, therefore 
a pupil's 


column for that day. 
there is no check mark against 
name for several days, it means that the 
pupil has been working on one exercis 
for that length of time. If a pupil does 
more than one perfect copy in the same 
the recorded on this 
Absent pupils are also entered on 


lesson, number is 
sheet. 
this sheet, for if 
the fact is not recorded, the teacher might 
think the pupil has been working on ar 
exercise longer than he actually has. 

We are very well furnished with black 
typewriting room, perma- 
nent boards being at the front of the 
room and all along one side. The 
boards are used by us for recording t! 
accuracy of the 

week. The 
ruled up into large graphs, twenty hori 
zontal lines numbered in fives up to on 
hundred, and as many three-inch columns 
as there is room for. Each column repr 
sents week. 

We have three junior classes, two inter 
mediate, and one advanced class. We have 


a pupil is absent and 


boards in our 


percentage of various 


classes week by boards arte 


one 


one graph for each grade. 
For 100 per 
must be an average of one perfect cop) 


a class to get cent ther 


per pupil every half hour. That is to say, 


in an intermediate class of twenty 
} 


pupils working 24 hours a week, it would 
be necessary to have 125 perfect copies at 
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end of the week in order to get 100 is very keen too, and the junior class which 
er cent. The number of pupils present had the lowest post the first week the graph 
1 the number of perfect copies written was started, now has the highest. 
isily obtained from the teacher's class These methods may be used quite as suc 
ord sheet cessfully with shorthand where students 
When are taught 
e pt a, 7 , individual 
ntage is ] ) as in 
ind, a business 
st drawn colleges, or 
th color with any 
1 chalk is other sub 
n up on ject that is 
e graph taught in- 
the cor ' dividually. 
rect height It should 
the col | } i also be ob- 
in for served that 
it week ; | _| | a most of the 
clas | | checking is 
repre done by the 
sented by a A] pupils 
lifferent themselves, 
colored | | not with 
st. These the idea of 
graphs saving the 
ow the Hh time of the 
tanding of teacher, 
classes in a more striking manner than’ although it does do that, but rather with 
figures were used, and the pupils take a___ the object of training students to examine 
‘een interest in them, watching the post their own work carefully for errors, as they 
presenting their class as it fluctuates up will be required to do when they go out 
nd down from week to week. Competition into the business office. 


True Business Success 


—Selected 
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(The key to this plate will be given next month 
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The Best Specimens in the 1918 Teachers’ 
Blackboard Contest 


HE Teachers’ Blackboard Contest 
T this year is a revelation of the pos- 
sibilities of this field of work and 
| indication of a growing skill in black- 
gard work on the part of teachers. The 
mments on the articles on blackboard 
work that have been published during the 
past year show that articles have 
been a real help to teachers in perfecting 
their blackboard style. 

Unfortunately the final decision as to 
what can be published must be left with 
the engraver. This year the committee 
picked out the specimens which, in their 
opinion, were the best from the shorthand 
standpoint, and submitted them to the en- 
graver. It was difficult to convince him 
that these specimens would be ruined by 
touching up or strengthening the lines 
ind at first he declared that we could 


these 


make satisfactory plates from only three 
of the photographs. We finally persuaded 
him to make the plates which are being 


used in this magazine, though neither of 
us is entirely satisfied with the results 


and some of the best shorthand refused 
to be reproduced at all. 

One of the teachers, in sending a speci- 
men, wrote that she had never known such 
a succession of unsatisfactory days for 
taking photographs! And this, we ima 
gine, is the cause of many poor photo 
graphs and of many teachers not entering 
the contest. The elements were against us! 

The specimens are arranged and num- 
bered without reference to merit. The 
figures are used as a method of designat- 
ing the specimens. The names of the 
prize winners only will be given. 

The plan of making the decision will 
be the same as last year. The published 
specimens will be submitted to a commit- 
tee of teachers for decision. Their com- 
ments and the tabulated results of their 
votes will be published in the Gregg 
Writer. As a special effort will be made 
to get the June issue out early, in order 
to reach as many as possible before the 
close of the school year, the results will be 
published in the July Gregg Writer. 


Specimen No. 1 
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Specimen No. 3 


Specimen No. 4 
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Srecrmen No. 5 


Specimen No. 7 
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Specimen No. 8 


Srecimen No. 9 


Specimen No. 10 
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Srrecimen No. 11 


Srecimen No. 12 





Srectmen No. 13 
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Specimen No. 14 
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A Nicaraguan Shorthand Class 


HIS interesting photograph was 
taken in the patio of the school 
building of the Normal School for 

Teachers, Managua, Nicaragua. In the 

center of the first row is Dr. Emilio Al- 

varez, Acting Minister of Public Instruc- 
tion of Nicaragua. At his left is Miss 

Reina Bullis, principal of the school. At 

her left is the shorthand teacher, Mr. Luis 

N. Jiménez, who is also private secretary, 





* th 





Collectorship-General of Customs of Nicar 
The shorthand on the board reads: 


agua. 
Normal School for Teachers, Managua, Nicaragua 
The shorthand class of this Normal School, 
the first on that subject established in th 
public schools of Nicaragua, together with 
their teacher Mr. Luis N. Jiménez, send 
attentive and cordial greeting to Mr. John RK 
Gregg, illustrious inventor of the interesting 
shorthand system that carries his name. 
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ORTHAND REPORTER 


A Department of Assistance for Stenographers and Professional Shorthand Reporters 
Conducted by Frederick H. Gurtler, 69 West Washington Street, Chicago, Ill. 

The editor wants to make this a department of genuine help. 

better way of performing your work, pass it on through the department. If you encounter 

difficult problems, submit them to the editor and gain the assistance of the wide circle 

of professional shorthand writers throughout the world. To Give means to Receive. 


If you have learned of a 








The Training of an Official Reporter 


BOUT the same methods are pur- 
sued by those who obtain court re- 
porting appointments and about the 

same questions are asked by those desir- 
ng to obtain court reporting appointments. 
[he attainment of skill in shorthand writ- 
is no small matter, is the attain- 
ment of skill in any 
thing. It is always at 
tended with the disap- 
well 


as 


pointments as as 
the successes of achieve 
ment. 
One of the most diffi 
ult problems is to get 
individual to under 
stand he cannot pur- 
chase skill. Skill is the 
result of right training. 
You may train ever so 
long and not reach the 
desired end because of 
improper training. You 
may desire ever so long 
to obtain something, but 
never obtain it because 
of lack of effort. Hav 
ing decided that you 
will make the effort, the 
next step is to get the right plan and then 
and continue to work until your 
ability measures up to the plan in every 
particular. 
lt was 


4 
the 


LAWRENCE 


W ork 


not very many years ago, in 
fact very few, that Mr. Lawrence Weisen- 

ger, now the official reporter at Storm 
Lake, Iowa, was in a classroom in the 
Gem City Business College, Quincy, IIl- 
studying shorthand. Nature did not 
him with talents different from 
with which other people are en- 


burger 


Inois 


endow 
thos 


WEISEN BURGER 


dowed, but he made use of the talents he 
had, developed himself physically and 
mentally along the line of his chosen oc 
cupation. To the editor's personal knowl 
edge it was not long after leaving school 
that Mr. Weisenburger passed the Federal 
civil service examination and secured an 
appointment as stenog- 
rapher in Washington, 
D. C. He worked for 
three years in the War 
Department, two years 
in the White House and 
eight months in the De- 
partment of Agricul- 
ture. In the meantime 
he had developed his 
skill in typewriting to 
such an extent that he 
was able to enter the 
reporting field as what 
is technically known in 
the profession as an 
“operator” and this he 
did in 1915 in Chicago, 
Illinois. Only those who 
are highly skilled in op- 
erating the typewriter 
make a success of oper- 
ating for reporters. His work was so 
accurate and rapid that he soon gained 
favor among the Chicago court reporters 
and by this means obtained a larger in- 
come than he was receiving from the Gov- 
ernment. Not satisfied, always with the 
desire to get ahead, he prepared himself 
for court reporting. When the opportun- 
ity came he made application and received 
appointment as the Official Reporter at 
Storm Lake, Iowa. 

Mr. Weisenburger is well prepared for 
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Mr. Weisenburger’s Notes 


(For key see page 425) 
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rting work. He not only has had a 
ndid experience for other 
wrters, but his present ability as a type- 


operating 


er operator will be most valuable to 
in getting out his own transcripts 
Weisenburger holds a record of prac 
lly 100 


contests, 


words a minute in the 
and 


horthand contests, including the contests 


type 
writing has won several 
for the bronze and gold medals from the 
Washington Shorthand Society, and last 
December in the G. S. F. contest he won 
, silver trophy and forty dollars in gold 
warded for the best transcript of th 
75-word-a-minute test on matter, 


making an record of 97.8 per 


solid 
accuracy 
ent 

There are two outstanding principles 
responsible for the success of the subject 
f this sketch, persistence and method. 
He availed himself of all the helps in the 
way of books and courses to be had. He 
persisted in his practice until he reached 
1 high degree of perfection. He has only 
We may reasonably ex- 
pect him to become one of the leading re- 
orters in Iowa and as time goes on it 
that he will be attracted to other 
fields of endeavor where his skill may be 

ly and continuously utilized. 


egun, he says. 


nay be 


\ glance at Mr. Weisenburger’s notes re 
roduced on the opposite page will reveal a 
perfection in knowledge of the theory and 
hrasing principles which others might 
It is no trifling task to at- 
tain this degree of skill. It involves study 
Then there is the style of 
the light pressure, the proper 
pacing between characters, the regularity 
placing the notes on the page, the in- 
lligent use of specialized phrasing, the 
way stroke, which unfortunately does 
t show up in the reproduction but which 
present in the original notes, and the 
er salient principles of efficiency which 


well emulate. 


ind practice. 


writing, 


so necessary to satisfactory accom- 


ishment in shorthand writing. Study 
these; compare them with your notes; 
‘trike a balance and see how you stand. 
You can determine with mathematical ac- 
what your speed ratio is and by 
pursuing the methods Mr. Weisenburger 
‘Ss persistently pursued you will be able 
attain the degree of 


1 time 


Same success in 
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Mr member of the 
National 


tion, as 


Weisenburger is a 
Shorthand Reporters 
every real shorthand 
If you are not a member you 
The readers of 
wish Mr. Weisenburger 
work, the 
is justly entitled 


Associa 
reporter 
ought to be. 
are missing 
this department 


something 


great success in his success to 


which he 
= 


2) 


Key to Mr. Weisenburger’s 
Notes 


talking with him 
there on the street, did you say 
; wanted? \. No, sir. 

Q. What? <A. No, sir I gave him $5 
and started him after the whiskey I didn’t 
know how much I going to get at all 

Q. You made a statement before in regard 
to this? A. I don’t know what I made before 

q. Read the paper 

Mr. W. J 
is incompetent, 
material. 

Q. I will ask if that is your signature there? 
A. Yes, sir. 


Q. You signed that paper, did you? 


about the 
how 


q Now, in 
whiskey 
much you 


was 


I object to that 
and im 


I ish rs 
irrelevant 


A. Yes, 
sir 

(). And the statements in that paper 
true at the time they were made, were they not? 
\. Well, they were to the best of my knowl 
edge 

) Yes 
as to that 
the paper? 
know now 
would leave it 


were 


refresh 


You may your recollection 
That was true, was it, that was in 
A. I think it was true. I don’t 
positively whether he told me he 
there or whether I told him 
where to leave it. You see I was so rattled up 
that day, and in jail there. My wife was try- 
ing to get me out and I might have made a 
I was in a bad condition myself, you 
were in the barn starving, 


mistake. 
know, my 
with me held there. 

Q. There was some talk between you there 
about a quart of whiskey? A. Yes, sir. 

Q. A quart of whiskey was mentioned in that 
conversation between you and Dr. Ashley on 
that day? A. I think so 

Q. Either you said something about a quart 
or he said something about a quart? A. Yes 

Mr. W. J. Fisher: Just a minute. I 
object to the introduction of this in evi 
dence It is an affidavit not properly 
subscribed and sworn to 

Mr. John Menzies: Well, it 
fered yet. 

Mr. W. J 
fered it. 

Q. But you don’t know whether you said a 
quart—who mentioned it? A I couldn’t sweat 
whether I said it or whether he said it 

Q. But it was talked about, a quart? A. It 
talked about all right 


horses 


isn’t of 


Fisher: I thought you of 


was 
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A Street Railway Case—II 


(For kew see page 427) 
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Q. Yes, and it was also talked about what 
u should do after giving him the $5, was it 
t, where you should go to get the whiskey? 

\ I think so. 

Q. Yes. What was said about that? A. I 
m’t know whether I told him to leave it 
yund., 


Key to Reporting Plate 


Q. In six years? A. In six years. 

Q. How many times do you suppose during 
those six years you have heard the bell ring 
sharply? <A. I could not say definitely. 

Q. Thousands of times, haven’t you? A. I 
have had quite a few accidents. 

Q. Thousands of times? A. No, sir, not thou- 
inds of times. 

@. Hundreds of times? A 

en hundreds of times. 

Q. How many times would you say you heard 

e bell ring sharply in six years? A. I could 


; 


No, sir; not 


Say. 

Q. Give us an idea, was it two hundred or 
five hundred or what? A. This is a difficult 
juestion I do not know what to say. 

Q. You do not desire to answer because you 
do not want to say you have had five hundred 
ecidents? <A. I did not have five hundred 
ccidents. 

Q. How many accidents have you had in the 
last six years? A. Well, I am not sure, but I 
know that I did not have five hundred acci 


dents 
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Q. Give us your best judgment as to the 
number of accidents you have had. A. I am 
not sure and I do not want to answer when I 
am not sure. 

Q. Every time the motorman rings the bell 
sharply you look to the front to see why he 
rings, don’t you? A. Why, yes, on a sharp 
ring. 

@. You always do that? 
ways do. 

Q. No matter what else you are doing? A 
I look up but I do not drop the work I am 
doing. 

Q. When did you hear the motorman ring the 
bell sharply on the day in question? A. When 
we were in the vicinity of Pearl Street. 

Q. Where was the car? A. On Broadway. 

Q. How far were you from Pearl Street? A. 
I cannot say definitely, a few hundred yards, I 
think. 

Q. How many times do you think the motor- 
man rang the bell from Pearl Street down to 
the scene of the accident? A. I am not posi- 
tive. 

Q. Was he ringing the bell continuously? A 
He might have been, I do not remember 

Q. Did you hear the motorman say that he 
was ringing the bell continuously? A. I do not 
recollect that. 

Q. Well, did he? A 
he did or not. 

Q. You do not know whether he did or not? 
A. No, sir; I do not 

Q. How many rings of the bell did you hear? 
A. Well, I not sure of that, because he 
kept 


A. Yes, sir, I al 


I do not know whether 


am 


rod @ ye) 
List of New O. G. A. Members 


Hilda 
Mildred 
Ruth Day 


Helen Carroll 
Estelle Davis 
Goldie Gesinghaus 
Irene C. Harris 
Mrs. K. H. Hoffman 
M . Hyman 
W. B. Johnson 
Ethel Krouse 
Venus Krouse 
Ada McCulloch 
Pearl Myers 
Jessie Lee Poole 
tertha Powers 
Stella Rooks 
Eva J. Rosenberg 
Virginia Shelton 
Frances L. Terry 
Henrietta Weidenfeld 
Fannie Wetherhorn 
WASHINGTON 
Charlotte Amen 
Ardis Ames 
Olive Arrasmith 
June Baker 
Eva Beach 
Hazel Becker 
Mabel Bergevin 
Dorothy Bishop 
Mary Boylan 
Mildred Brunton 
Collis Bryan 
Minnie Bryan 
Leslie Buckley 
Nada Buys 
Lela Cation 
Vera Conner 


ma Noble 
irjory Weston 
irgaret Willard 
I Woodman 
i Zarneke 
rTENNBPSSEE 
on Allen 
sie Essary 
ie Essary 
risy Farmer 
r E. F. Fowler 
el Hoskins 
ryan Percival 
R. Williams 
TEXAS 
in Shpack 
VERMONT 
lith Agel 
na Black 
edorah C. Blow 
Marion Brooks 
idys Butler 
Canton 
eda Colodny 
lyn M. Cota 
tuth Crosby 
rnande Fichot 
1 Foster 
njamin Katz 
lie Kelley 
VIRGINIA 
Helena Allen 
rnes Bain 
lye Brown 


Elsie 
Margaret 
Ruth 
Lillian 
Helen 
Ruth 
Olga 


Harold 
Pearl 
Leon M 
Mamie 
Ruth 
Ruby 
Elizabeth 


James 
tertha M. 
Pear! 
Eva 


Alice 


Louis 


Constantine 
Curts 


Pearle Denney 
Effinger 
Farrell 
Fasching 
Freudenstein 
Gardenour 
Glassberg 
Gravrock 
Helen Guse 
Gladys Harman 
Hawkins 
Ingalls 
Jensen 
Katzer 
Lehn 
Lindstrom 
Luce 
Esther McCoshum 
McNerney 
Wilma Meads 
Millere 
Morrow 
Harriett Moule 
Helen Moulton 
Nelson 
Ida Payzant 
Peterson E. 
Annie Pettigrew 
Arthur Raaberg 
Edwin Rivers 
Roedel 
George Rush 
Alice Ryan 
Belle Schmadeka 


Marie Dobson 
Samuel Feldman 
Florice Floyd 
Florence Fox 
Beulah Hermann 
Raymond Halvorson 
Gladys Hanson 
Edna Johnson 
Sylvester Kalby 
Mabel Kneevers 
Mildred Kohlhagen 
Eric Landwehr 
Gladys Lee 
Louise Luecke 
Queenie Melendy 
Stella Miracle 
Consuele Mohr 
Lilah Moxness 
Eleanor Mueller 
Wilbert Nix 
Irene Olson 
Frank Oneida 
Jean Ostrander 
Rert Schrader 
Isabel Schmidt 
Hattie Schuchardt 
Lydia Seidler 
Laura Stell 
Irene Stephani 
Rose Stephani 
Arno Trester 
Cora Wethn 
Geraldine L. 
Lilah Zastrow 
Ona Zindel 
WYOMING 
Mary Thomas 


Schwarz 
Semple 
Elizabeth Wellsandt 
Isabel M. Wentz 
Will Westrom 
Robert Williams 
Herbert Zobrist 
WEST VIRGINIA 
Lenora Baenig 
Anna Breitenstein 
Martin Cowen 
Margaret Devaney 
Elia Freed 
Salena Gertler 
Edna Haskins 
Florence Keyser 
Samuel C. Kittle 
Virginia Koontz 
Wilma Nangle 
Edith McFarland 
Madelle Ranis 
Martha Siegenthaler 
Lillian Snedeker 
Arthur Tierney 
Nora Walsh 
Maude Whitehouse 
WISCONSIN 
Sara Albrecht 
Aschenbrener 
Jake W. Boriss 
Berenice Bozie 
Olive Brooks 
John Burhaus 
Hazel Calkins 
Martha Clement 
Ruth Dewey 


Lillian 
Mattie 


Young 


(Concluded from page 406) 
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Keys to Last Month’s Shorthand Plates 


Chey studied the matter of posture, endeavoring 
to determine exactly what attitude of the body 
tton manufacture is essentially a New made possible the largest amount of work with’” 
gland industry In 1911 there were thirty the least effort. Have you ever made any such 
ee million cotton spindles in the country study of vour body in relation to your job? 
Of that number seventeen™ million were in Have vou ever practiced the habit of™ con 
New England, and Massachusetts alone had sciouslv breathing deeply while at your desk 
million of those. These figures tell the taking in full breaths that you feel around 
your belt, not merely in the upper lung? 
During colonial times cotton was imported “ Have you™ ever made it a point to rest 
the West Indies and spun in New Eng your eyes at regular intervals by turning them 
homesteads, the cloth being woven by iway from their close-up work and looking 
into the" distance? 
first cotton machinery was built at Have you ever taken the time to stop and 
gewater, Massachusetts, in® 1786. The measure the immensely fatiguing influence of 
cotton mill in the State was erected at anger or worry or the feeling of being rushed?” 
ly in 178% It was operated by horse Another and final point is this: never con 
ind™ the enterprise was encouraged by tinue work beyond the point of reasonable 
int of five hundred pounds from the leg fatigue “Mosso has proved that when we be 
¥ gin to feel tired™ exactly the same work uses 
In 1788 Georgia, North and South Carolina wp far more energy than when we were fresh 
ran the first cultivation of the cotton plant With his ergograph he measured with curves 
American soil. In 1793 Whitney invented and tracings the results™ of lifting a little 
famous cotton gin and made it possible for weight with a finger so many times.” 
South to supply the world Anyone who could see those charts, showing 
rhe inventions of Arkwright in England in how much more energy was required to” ac 
769 were an advance in the industry. In 1790 ¢omplish the task when the finger became 
iel* Slater, who was familiar with English tired, would never again make the mistake of 
s, came to New England and succeeded in trying by forcing to do the task from which 
roducing the improved machinery and adapt the tired mind and body rebel. (305)—Every 
to local needs Week ; 
His® ability gave such impetus to the indus 
t he has been called “the father of cot = 
inufacturing in America.” -- 
1812 there were forty™ mills in Rhode 
nd and thirtv in Massachusetts. In 1813 the ’ . 
t¢ m powe T looms were set up at Wal A Sane Attitude 
. Massachusetts. This is credited®™ with be It is not required of every man and woman 
e first mill that combined under one roof to be or to do something great; most of us 
he processes for making finished cloth. must content ourselves with taking small 
1811 the first mill was built®* at Fall parts in the chorus. Shall we have no little 
r, in 1822 at Lowell, and in 1849 the first lyrics because Homer and Dante have written 
Lawrence was established. Since that epics? Even those who have greatness thrust 
mills” have sprung up all over New upon them™ will do well to lay the burden 
nd. (307)—American Trust Company, down now and then and congratulate them- 
n selves that they are not altogether answerable 
for the conduct of the” universe, or at least not 
all the time. 
There is such a thing as taking ourselves and 
the world too seriously, or at any rate™ too 
Rest While You Work anxiously. Half of the secular unrest and dis- 
mal, profane sadness of modern society comes 
cy what it would mean if, where only from the vain idea that every man is bound 
scles are required and most people habit- to™ be a critic of life and to let no day pass 
use twenty, they could learn to use only without finding some fault with the general or- 
ten,” says Eustace Miles in the Contem-_ der of things, or projecting some plan™ for its 
y Review. improvement. 
Most men and women of the world, he points And the other half comes from the greedy 
never organize their physical and mental notion that a man’s life does consist, after all, 
es” so as to use the minimum of energy. in the abundance of the™ things that he pos- 
every operation they pour out far more _ sesses, and that it is somehow or other more 
trength than is needed. respectable and pious to be always at work 
the Greeks were masters of® energy-saving. =e a larger living than™ it is to lie on your 
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back in the green pastures and beside the still 
waters and thank God you are alive. (222) 
Henry Van Dyke 


The Scotch in America 

Said Wilfrid Laurier in an address: “Wher- 
ever there is a good thing in the world there 
you will find a Scotchman camped close be- 
side it.” Certain it is that many of the best 
things in our country have been made the bet- 
ter by the association with them of Scots or” 
men of Scotch descent. Indeed, the non-Scotch 
reader is likely to close the handsome volume 
entitled “Scots and Scots’ Descendants in 
America” with a feeling’ of amazement that 
there should have been room for others than 
Scotch to effect anything in a community 
where they had done so much. 

Politics,’ business, literature and _ science, 
every field of professional and social endeavor 
bear the imprint upon them of Scotch ability. 
To rehearse the names of Scots, or descend- 
ants of Scots, who have played a prominent 
part in the history of the United States, is to 
call the roster of some of ™ the most prominent 
figures in its annals. Of our twenty-seven pres- 
idents, five, Monroe, Hayes, Grant, Roosevelt 
and Wilson, had Scotch blood, and seven Jack- 
son,’ Polk, Buchanan, Johnson, Arthur, Har- 
rison and McKinley, had Scotch-Irish blood in 
their veins. Early colonial history fairly bristles 
with Scotch names; the Revolutionary War” 
shows, in addition to such personalities as Gen- 
eral Stark and Anthony Wayne, a dozen others 
of prominence who were of Scotch stock, while 
the Civil** War had such leaders as Scott, 
Grant, McClellan and Lee—who claimed de- 
scent from Bruce himself—Stonewall Jackson, 
Johnston and Stuart. John Paul Jones was” 
Scotch, and Commodore Perry of Scotch de- 
scent. In the field of literature Scotland has 
a lien on Cooper, Irving and Poe; in that of 
science,**¥ on Asa Gray and Maria Mitchell; 
in oratory and statesmanship, on Patrick Hen- 
ry, Webster and Clay; and in business, on A. 
T. Stewart and Andrew*” Carnegie. (301)— 
New York Evening Post 
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The War Aims of the United States 
(Continued) 
The Purposes of America 


We entered this war because violations of 
right had occurred which touched us to the 
quick and made the life of our own people 
impossible*™ unless they were corrected and the 
world secure once for all against their re- 
currence. 

What we demand in this war, therefore, is 
nothing peculiar to” ourselves. It is that the 
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world be made fit and safe to live in; and par 
ticularly that it be made safe for every peace 
loving’ nation which, like our own, wishes to 
live its own life, determine its own institu 
tions, be assured of justice and fair dealing 
by the other’ peoples of the world, as against 
force and selfish aggression. 

All the peoples of the world are in effect 
partners in this interest and for™ our own 
part we see very clearly that unless justice be 
done to those, it will not be done to us. The 
program of the world’s peace, therefore, is 
our program; and that program, the only pos 
sible program, as we see it, is this: 

1. Open covenants of peace openly ar- 
rived at, after which there shall be no private 
international understandings of any kind, but 
diplomacy shall proceed always frankly and in 
the public view.” 


2. Absolute freedom of navigation upon the 
seas outside territorial waters, alike in peace 
and in war, except as the seas may be closed 
in™ whole or in part by international action for 
the enforcement of international covenants 

3. The removal, so far as possible, of all 
economic barriers and the establishment of 
an equality of trade conditions among all the 
nations consenting to the peace and associating 
themselves for its maintenance. 

4. Adequate guarantees™ given and taken 
that national armaments will be reduced to the 
lowest points consistent with domestic safety. 

5. A free, open minded and absolutely impar- 
tial’ adjustment of all colonial claims, based 
upon a strict observance of the principle that in 
determining all such questions of sovereignty 
the interests of the™ populations concerned 
must have equal weight with the equitable 
claims of the government whose title is to be 
determined. 

6. The evacuation of all Russian™ territor) 
and such a settlement of all questions affecting 
Russia as will secure the best and freest co- 
operation of the other nations of the world™ 
in obtaining for her an unhampered and un- 
cubarsnesed opportunity for the me aoe 
determination of her own political development 
and national policy, and assure her of 4 
sincere welcome into the society of free nations 
under institutions of her own choosing; and 
more than a welcome assistance also of every 
kind™ she may need and may herself desire 
The treatment accorded Russia by her sister 
nations in the months to come will be the 
acid test of their good will, of their com- 
prehension of her needs as distinguished from 
their own interests, and of their intelligent and 
unselfish sympathy. 

7. Belgium,” the whole world will agree, 
must be evacuated and restored without an) 
attempt to limit the sovereignty which she 
enjoys in common with all other™ free na- 
tions. No other single act will serve as this 
will serve to restore confidence among the na- 
tions in the laws which they have themselves™ 
set and determined for the government of their 
relations with one another. Without this heal- 
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act the whole structure and validity of 
ternational law is™ forever impaired. 
gs. All French territory should be freed and 
invaded portions restored and the wrong 
ne to France by Prussia in 1871 in™ the 
tter of Alsace-Lorraine, which has unset- 
the peace of the world for nearly fifty 
irs, should be righted, in order that peace 
1v™ once more be made secure in the inter- 
of all. 
9. A readjustment of the frontiers of Italy 
uuld be effected along clearly recognizable 
nes™ of nationality. 
10. The peoples of Austria-Hungary, whose 
ce among the nations we wish to see safe- 
irded and assured, should be accorded the 
eest™ opportunity of autonomous develop- 


‘ 
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11. Rumania, Serbia and Montenegro should 
evacuated, occupied territories restored, 
bia accorded free and secure access to the 

and** the relations of the several Balkan 
States to one another determined by friendly 
ounsel along historically established lines of 
legiance and nationality; and national guar- 
ntees™ of the political and economic inde- 
endence and territorial integrity of the sev- 

il Balkan States should be entered into. 

12. The Turkish portions of the present™ 
Ottoman Empire should be assured a secure 
sovereignty, but the other nationalities which 
ire now under Turkish rule should be assured 
in undoubted security of™ life and an absolute- 
ly unmolested opportunity of autonomous de- 
velopment, and the Dardenelles should be per- 

inently opened as a free passage to the ships 
ind commerce™ of all nations under internz- 
tional guarantees. 

13. An independent Polish State should be 
rected which should include the territories in- 
habited by indisputably Polish populations, 
which should® be assured a free and secure 
uccess to the sea and whose political and 
economic independence and territorial integ- 
rity should be guaranteed by international 
ovenant™, 

14. A general association of nations must be 
formed under specific covenants for the pur- 
pose of affording mutual guarantees of political 
independence and territorial integrity’’ to 
great and small states alike. 


Allies Firmly United 


In regard to these essential rectifications of 
wrong and assertions of right we feel our- 
selves to be intimate partners®™ of all the gov- 
ernments and mood se associated together 
igainst the imperialists. We cannot be sep- 
irated in interest or divided in purpose. We 
stand together until® the end. 

For such arrangements and covenants we 
ire willing to fight and to continue to fight 
until they are achieved; but only because we™ 

sh the right to prevail and desire a just and 
peace such as can be secured only by 

oving the chief provocations to war,™ 

h this program does remove. 

We have no jealousy of German greatness 

there is nothing in this program that im- 


; ! 
Stabile 


WRITER 


FOR MAY 481 


pairs it. We grudge her’ no achievement or 
distinction of learning or of pacific enterprise 
such as have made her record very bright and 
very enviable. We do not wish” to injure her 
or to block in any way her legitimate influence 
or power. We do not wish to fight her either 
with arms or with hostile arrangements of 
trade if she is willing to associate herself with 
us and the other peace loving nations of the 
world in covenants”” of justice and law and 
fair dealing. 

We wish her only to accept a place of equality 
among the peoples of the world in which" we 
now live—instead of a place of mastery. 

Neither do we presume to suggest to her any 
alteration or modification of her institutions 
But™ it is necessary, we must frankly say, and 
necessary as a preliminary to any intelligent 
dealings with her on our part, that we should 
know™* whom her spokesmen speak for when 
they speak to us, whether for the Reichstag ma 
jority or for the military party and the men 
whose creed" is imperial domination. 

We have spoken now surely in terms too con 
crete to admit of any further doubt or question. 
An evident principle runs through" the whole 
program I have outlined. It is the principle of 
justice to all peoples and nationalities and their 
right to live on equal terms” of liberty and 
safety with one another, whether they be strong 
or weak. 

Unless this principle be made its foundation 
no part of the structure” of international jus- 
tice can stand. The people of the United States 
could act upon no other principle and to the 
vindication of this principle they™” are ready 
to devote their lives, their honor and everything 
that they possess. 

The moral climax of this, the culminating and 
final war for human liberty has come, and 
they are ready to put their own strength, their 
own highest purpose, their own integrity and 
devotion to the test. (1299) 

(The first plates of this series appeared in the 
March Gregg Writer.) 
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Three Blocks 


Every day at precisely five minutes before 
eight she would come out of a brown house. 
Then she would walk the three blocks to the™ 
avenue to take her car into town for the day's 
work. Of course her costume varied for sum- 
mer and winter, but it was practically always” 
of those neutral tints that at first seem green- 
ish and then bluish and then greenish again. 
Her eyes had a more decided tendency to 
blue.” And they were clear and looked straight 
at you like a boy’s. Summer or winter she 
wore a little round hat. Straw or velvet it™ 
was always small and always round. She stood 
erect; she walked well. Her five minutes gave 
her a generous margin of time for the three™ 
blocks. And at that she did not cover the dis- 
tance as if she were alone in the world. In the 
middle of the block she” usually met the post- 
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man on his morning round And he would one principle to apply, 

stop and look at his packet to see if there was’ ciple of fundamental patriotism 

a letter for™ her. (There usually was.) By It is a devotion® to country based on jr 
the time she reached the next corner she had _ tice and fair dealing It is a devotion that 
generally overtaken the two little girls on their puts Ameri ‘st and that attempts to get 
way to school.” She couldn't stop for more no unfair advantage out® of America’s need 
than a word or so, but they were always laugh 
ing and calling after her as she hurried on. 
And in™* the last block she passed the kindly 
eyed white-haired old gentleman with a cane 
That bright smile of hers would somehow seem : ; 
to travel” across to him and his face would re for huge war prot 3m an effort > use 
flect it long after she had gone her way. Then ¢mergency on a get-rich-quick basis. 

the trolley car carried her off into the®® roar But fundamental patriotism makes its cd 
of the city. She had the reputation of being mands on the workers themselves as well as 
one of the two best stenographers in town on the employers. There is a temptation for 
And she used to say that those™ three blocks the workers as well is for the employers to 
gave her impetus and courage for the whole attempt to take advantage of the situatior 
day. Maybe that is because she gave them so created by war. ‘The emergency makes a tit 


much. (320)—Collier’s Weekly 


Fundamental patriotism restrains a business 
man from using this crisis as a means of t 
ing advantage either of the public or of" 


working force It keeps him from grabl 


of business far more serious™ than under pe 
conditions 


2 Delays in the p: ction and transportatior 


? of material handicap war preparations and s 
What Patriotism /s tend to lengthen th iT 172)—Kan 
In this time of labor unrest there is just City Star 
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